
ʅɽʌʊɽʖɻɸʅʉʂʀʁ ʀʅɼʋʉʊʈʀɸʃʔʅʓʁ ʂʆʃʃɽɼɾ 

(ʬʠʣʠʘʣ) ʬʝʜʝʨʘʣʴʥʦʛʦ ʛʦʩʫʜʘʨʩʪʚʝʥʥʦʛʦ ʙʶʜʞʝʪʥʦʛʦ ʦʙʨʘʟʦʚʘʪʝʣʴʥʦʛʦ ʫʯʨʝʞʜʝʥʠʷ 

ʚʳʩʰʝʛʦ ʦʙʨʘʟʦʚʘʥʠʷ çʖʛʦʨʩʢʠʡ ʛʦʩʫʜʘʨʩʪʚʝʥʥʳʡ ʫʥʠʚʝʨʩʠʪʝʪè  

 

ʅʝʬʪʝʶʛʘʥʩʢ 

2016 

 

 

 

 

 

 

 

 

ʄʝʪʦʜʠʯʝʩʢʠʝ ʫʢʘʟʘʥʠʷ 

ʧʦ ʚʳʧʦʣʥʝʥʠʶ ʧʨʘʢʪʠʯʝʩʢʠʭ ʨʘʙʦʪ ʧʦ ʜʠʩʮʠʧʣʠʥʝ 

ʀʥʬʦʨʤʘʮʠʦʥʥʳʝ ʪʝʭʥʦʣʦʛʠʠ  

ʚ ʧʨʦʬʝʩʩʠʦʥʘʣʴʥʦʡ ʜʝʷʪʝʣʴʥʦʩʪʠ 

ʜʣʷ ʩʧʝʮʠʘʣʴʥʦʩʪʠ  

38.02.01 çʕʢʦʥʦʤʠʢʘ ʠ ʙʫʭʛʘʣʪʝʨʩʢʠʡ ʫʯʝʪ (ʧʦ ʦʪʨʘʩʣʷʤ)è 

 

 

 

 

 

 

 

 

 

 

  



2 

 

 

 
ʄʝʪʦʜʠʯʝʩʢʠʝ ʫʢʘʟʘʥʠʷ ʧʦ ʚʳʧʦʣʥʝʥʠʶ ʧʨʘʢʪʠʯʝʩʢʠʭ ʨʘʙʦʪ ʧʦ ʜʠʩʮʠʧʣʠʥʝ çʀʥ-

ʬʦʨʤʘʮʠʦʥʥʳʝ ʪʝʭʥʦʣʦʛʠʠ ʚ ʧʨʦʬʝʩʩʠʦʥʘʣʴʥʦʡ ʜʝʷʪʝʣʴʥʦʩʪʠè ʜʣ ̫ ʩʧʝʮʠʘʣʴʥʦʩʪʠ  

38.02.01 çʕʢʦʥʦʤʠʢʘ ʠ ʙʫʭʛʘʣʪʝʨʩʢʠʡ ʫʯʝʪ (ʧʦ ʦʪʨʘʩʣʷʤ)è ʨʘʟʨʘʙʦʪʘʥʳ ʚ ʩʦʦʪʚʝʪʩʪʚʠʠ ʩ 

ʪʨʝʙʦʚʘʥʠʷʤʠ ʌɻʆʉ3+ ʉʇʆ ʩʧʝʮʠʘʣʴʥʦʩʪʠ 38.02.01. 

 

ʆʨʛʘʥʠʟʘʮʠʷ-ʨʘʟʨʘʙʦʪʯʠʢ: ʅʝʬʪʝʶʛʘʥʩʢʠʡ ʠʥʜʫʩʪʨʠʘʣʴʥʳʡ ʢʦʣʣʝʜʞ (ʬʠʣʠʘʣ) 

ʬʝʜʝʨʘʣʴʥʦʛʦ ʛʦʩʫʜʘʨʩʪʚʝʥʥʦʛʦ ʙʶʜʞʝʪʥʦʛʦ ʦʙʨʘʟʦʚʘʪʝʣʴʥʦʛʦ ʫʯʨʝʞʜʝʥʠʷ ʚʳʩʰʝʛʦ 

ʦʙʨʘʟʦʚʘʥʠʷ çʖʛʦʨʩʢʠʡ ʛʦʩʫʜʘʨʩʪʚʝʥʥʳʡ ʫʥʠʚʝʨʩʠʪʝʪè 

 

ʈʘʟʨʘʙʦʪʯʠʢ:   

ʏʫʧʨʘʢʦʚʘ ʀ.ɺ. ï ʧʨʝʧʦʜʘʚʘʪʝʣʴ ʅʀʂ (ʬʠʣʠʘʣʘ) ʌɻɹʆʋ ɺʆ çʖɻʋè 

  



3 

 

ʉʦʜʝʨʞʘʥʠʝ 

ʇʦʷʩʥʠʪʝʣʴʥʘʷ ʟʘʧʠʩʢʘ ............................................................................................................. 5 

ʇʦʨʷʜʦʢ ʚʳʧʦʣʥʝʥʠʷ ʨʘʙʦʪʳ .................................................................................................... 5 

ʈʝʢʦʤʝʥʜʘʮʠʠ ʧʦ ʦʬʦʨʤʣʝʥʠʶ ʧʨʘʢʪʠʯʝʩʢʦʡ ʨʘʙʦʪʳ ........................................................... 5 

ʂʨʠʪʝʨʠʠ ʦʮʝʥʢʠ ʨʘʙʦʪ ............................................................................................................. 5 

ʇʝʨʝʯʝʥʴ ʧʨʘʢʪʠʯʝʩʢʠʭ ʨʘʙʦʪ .................................................................................................. 6 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ1 ʈʘʙʦʪʘ ʩ ʧʨʦʛʨʘʤʤʥʳʤ ʦʙʝʩʧʝʯʝʥʠʝʤ.  ʀʥʩʪʘʣʣʷʮʠʷ 

ʧʨʦʛʨʘʤʤʥʦʛʦ ʦʙʝʩʧʝʯʝʥʠʷ, ʝʛʦ ʠʩʧʦʣʴʟʦʚʘʥʠʝ ʠ ʦʙʥʦʚʣʝʥʠʝ ............................................. 8 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ2 ɿʥʘʢʦʤʩʪʚʦ ʩ ʠʥʬʦʨʤʘʮʠʦʥʥʦ-ʩʧʨʘʚʦʯʥʳʤʠ ʩʠʩʪʝʤʘʤʠ ......... 10 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ3 ʆʙʨʘʙʦʪʢʘ ʪʝʢʩʪʦʚʦʡ ʠ ʪʘʙʣʠʯʥʦʡ ʠʥʬʦʨʤʘʮʠʠ ....................... 12 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ4  ʀʩʧʦʣʴʟʦʚʘʥʠʝ ʜʝʣʦʚʦʡ ʛʨʘʬʠʢʠ ʠ ʤʫʣʴʪʠʤʝʜʠʘ ï 

ʠʥʬʦʨʤʘʮʠʠ ʜʣʷ ʩʦʟʜʘʥʠʷ ʧʨʝʟʝʥʪʘʮʠʠ ................................................................................ 16 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ5. ʈʘʙʦʪʘ ʩ ʬʘʡʣʘʤʠ ʠ ʢʘʪʘʣʦʛʘʤʠ ................................................. 19 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ6. ʀʟʫʯʝʥʠʝ ʩʧʦʩʦʙʦʚ ʦʙʤʝʥʘ ʠʥʬʦʨʤʘʮʠʝʡ  ʚ ʢʦʤʧʴʶʪʝʨʥʦʡ 

ʩʝʪʠ ............................................................................................................................................ 20 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ7. ʇʦʠʩʢ ʠ ʦʙʨʘʙʦʪʢʘ ʠʥʬʦʨʤʘʮʠʠ ʩ ʠʩʧʦʣʴʟʦʚʘʥʠʝʤ 

ʠʥʬʦʨʤʘʮʠʦʥʥʦ-ʩʧʨʘʚʦʯʥʳʭ ʩʠʩʪʝʤ ..................................................................................... 23 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ8. ʇʨʠʝʤ ʠ ʧʝʨʝʜʘʯʘ ʠʥʬʦʨʤʘʮʠʠ ʚ ʩʠʩʪʝʤʝ ʵʣʝʢʪʨʦʥʥʳʭ 

ʢʦʤʤʫʥʠʢʘʮʠʡ .......................................................................................................................... 28 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ9. ʉʧʦʩʦʙʳ, ʚʳʚʦʜʘ ʥʘ ʧʝʯʘʪʴ ʦʪʯʝʪʥʳʭ ʜʦʢʫʤʝʥʪʦʚ .................. 29 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ10. ɿʘʱʠʪʘ ʠʥʬʦʨʤʘʮʠʠ ʦʪ ʥʝʩʘʥʢʮʠʦʥʠʨʦʚʘʥʥʦʛʦ ʜʦʩʪʫʧʘ ...... 31 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ11. ɿʥʘʢʦʤʩʪʚʦ ʩ ʩʠʩʪʝʤʘʤʠ ʘʚʪʦʤʘʪʠʟʘʮʠʠ ʙʫʭʛʘʣʪʝʨʩʢʦʛʦ 

ʫʯʝʪʘ .......................................................................................................................................... 32 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ12. ɹʘʟʦʚʳʝ ʠʥʬʦʨʤʘʮʠʦʥʥʳʝ ʪʝʭʥʦʣʦʛʠʠ Microsoft Excel. 

ʈʘʩʯʝʪ ʩʫʤʤʳ ʥʘʣʦʛʘ ʥʘ ʜʦʙʘʚʣʝʥʥʫʶ ʩʪʦʠʤʦʩʪʴ ................................................................ 34 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ13  ʇʦʠʩʢ ʨʝʰʝʥʠʷ ʩ ʠʩʧʦʣʴʟʦʚʘʥʠʝʤ Microsoft Excel ................ 35 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ14. ɹʘʟʦʚʳʝ ʠʥʬʦʨʤʘʮʠʦʥʥʳʝ ʪʝʭʥʦʣʦʛʠʠ Microsoft Excel. 

ʈʘʩʯʝʪ ʘʤʦʨʪʠʟʘʮʠʠ ................................................................................................................. 39 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ15. ɹʘʟʦʚʳʝ ʠʥʬʦʨʤʘʮʠʦʥʥʳʝ ʪʝʭʥʦʣʦʛʠʠ Microsoft Excel. 

ʈʘʩʯʝʪ ʨʝʥʪʘʙʝʣʴʥʦʩʪʠ ʨʝʢʣʘʤʥʦʡ ʢʦʤʧʘʥʠʠ ....................................................................... 42 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ16. ɹʘʟʦʚʳʝ ʠʥʬʦʨʤʘʮʠʦʥʥʳʝ ʪʝʭʥʦʣʦʛʠʠ Microsoft Excel. 

ʈʘʩʯʝʪ ʠʥʚʝʩʪʠʮʠʡ ................................................................................................................... 45 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ17. ɹʘʟʦʚʳʝ ʠʥʬʦʨʤʘʮʠʦʥʥʳʝ ʪʝʭʥʦʣʦʛʠʠ Microsoft Excel. 

ʈʘʩʯʝʪ ʧʨʝʜʝʣʴʥʳʭ ʨʘʩʭʦʜʦʚ ʥʘ ʨʝʢʣʘʤʫ. ............................................................................. 47 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ18. ɹʘʟʦʚʳʝ ʠʥʬʦʨʤʘʮʠʦʥʥʳʝ ʪʝʭʥʦʣʦʛʠʠ Microsoft Excel. 

ɺʳʯʠʩʣʝʥʠʝ ʩʪʦʠʤʦʩʪʠ ʪʦʚʘʨʥʳʭ ʟʘʧʘʩʦʚ ʠ ʥʘʣʦʛʘ ʥʘ ʜʦʙʘʚʣʝʥʥʫʶ ʩʪʦʠʤʦʩʪʴ .............. 49 



4 

 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ19. ɹʘʟʦʚʳʝ ʠʥʬʦʨʤʘʮʠʦʥʥʳʝ ʪʝʭʥʦʣʦʛʠʠ Microsoft Excel. 

ʉʪʨʫʢʪʫʨʠʨʦʚʘʥʠʝ ʪʘʙʣʠʮ ....................................................................................................... 50 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ20. ɹʘʟʦʚʳʝ ʠʥʬʦʨʤʘʮʠʦʥʥʳʝ ʪʝʭʥʦʣʦʛʠʠ Microsoft Excel. 

ʀʥʬʦʨʤʘʮʠʦʥʥʘʷ ʪʝʭʥʦʣʦʛʠʷ ʧʦʜʙʦʨʘ ʧʘʨʘʤʝʪʨʘ ................................................................ 54 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ21. ɹʘʟʦʚʳʝ ʠʥʬʦʨʤʘʮʠʦʥʥʳʝ ʪʝʭʥʦʣʦʛʠʠ Microsoft Excel. 

ɻʨʘʬʠʯʝʩʢʠʝ ʤʝʪʦʜʳ ʨʝʰʝʥʠʷ ʟʘʜʘʯ...................................................................................... 57 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ22. ɹʘʟʦʚʳʝ ʠʥʬʦʨʤʘʮʠʦʥʥʳʝ ʪʝʭʥʦʣʦʛʠʠ Microsoft Excel. 

ʈʘʙʦʪʘ ʩ ʬʫʥʢʮʠʷʤʠ ʬʠʥʘʥʩʦʚʦʛʦ ʘʥʘʣʠʟʘ ........................................................................... 58 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ23. ʈʝʰʝʥʠʝ ʟʘʜʘʯ ʬʠʥʘʥʩʦʚʦʛʦ ʘʥʘʣʠʟʘ ʚ ʩʠʩʪʝʤʝ ʵʣʝʢʪʨʦʥʥʳʭ 

ʪʘʙʣʠʮ (ʠʪʦʛʦʚʘʷ ʧʨʦʚʝʨʦʯʥʘʷ ʨʘʙʦʪʘ). ................................................................................. 60 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ24. ʈʝʰʝʥʠʝ ʟʘʜʘʯ ʬʠʥʘʥʩʦʚʦʛʦ ʘʥʘʣʠʟʘ ʚ ʩʠʩʪʝʤʝ ʵʣʝʢʪʨʦʥʥʳʭ 

ʪʘʙʣʠʮ (ʠʪʦʛʦʚʘʷ ʧʨʦʚʝʨʦʯʥʘʷ ʨʘʙʦʪʘ). ................................................................................. 63 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ25. ɸʚʪʦʤʘʪʠʟʠʨʦʚʘʥʥʘʷ ʦʙʨʘʙʦʪʢʘ ʙʫʭʛʘʣʪʝʨʩʢʦʡ ʠʥʬʦʨʤʘʮʠʠ 

ʈʘʙʦʪʘ ʩ ʧʨʦʛʨʘʤʤʦʡ 1ʉ ɹʫʭʛʘʣʪʝʨʠʷ.................................................................................... 66 

ʉʧʠʩʦʢ ʣʠʪʝʨʘʪʫʨʳ .................................................................................................................. 73 

 

  



5 

 

ʇʦʷʩʥʠʪʝʣʴʥʘʷ ʟʘʧʠʩʢʘ 

ʄʝʪʦʜʠʯʝʩʢʠʝ ʫʢʘʟʘʥʠʷ ʧʦ ʚʳʧʦʣʥʝʥʠʶ ʧʨʘʢʪʠʯʝʩʢʠʭ ʨʘʙʦʪ ʩʪʫʜʝʥʪʘʤʠ ʩʦʩʪʘʚʣʝ-

ʥʳ ʚ ʩʦʦʪʚʝʪʩʪʚʠʠ ʩ ʨʘʙʦʯʝʡ ʧʨʦʛʨʘʤʤʦʡ ʫʯʝʙʥʦʡ ʜʠʩʮʠʧʣʠʥʳ çʀʥʬʦʨʤʘʮʠʦʥʥʳʝ ʪʝʭʥʦ-

ʣʦʛʠʠ ʚ ʧʨʦʬʝʩʩʠʦʥʘʣʴʥʦʡ ʜʝʷʪʝʣʴʥʦʩʪʠè ʜʣʷ ʩʧʝʮʠʘʣʴʥʦʩʪʠ 38.02.01 çʕʢʦʥʦʤʠʢʘ ʠ ʙʫʭ-

ʛʘʣʪʝʨʩʢʠʡ ʫʯʝʪ (ʧʦ ʦʪʨʘʩʣʷʤ)è.   

ʎʝʣʴ ʧʨʦʚʝʜʝʥʠʷ ʨʘʙʦʪ ï ʦʪʨʘʙʦʪʢʘ ʥʝʦʙʭʦʜʠʤʳʭ ʥʘʚʳʢʦʚ ʨʘʙʦʪʳ ʩ ʇʂ ʜʣʷ ʨʝʰʝ-

ʥʠʷ ʟʘʜʘʯ ʚ ʧʨʦʬʝʩʩʠʦʥʘʣʴʥʦʡ ʜʝʷʪʝʣʴʥʦʩʪʠ. 

ʇʦʨʷʜʦʢ ʚʳʧʦʣʥʝʥʠʷ ʨʘʙʦʪʳ 

- ʟʘʧʠʩʘʪʴ ʥʘʟʚʘʥʠʝ ʨʘʙʦʪʳ, ʝʝ ʮʝʣʴ ʚ ʪʝʪʨʘʜʴ; 

- ʚʳʧʦʣʥʠʪʴ ʦʩʥʦʚʥʳʝ ʟʘʜʘʥʠʷ ʚ ʩʦʦʪʚʝʪʩʪʚʠʠ ʩ ʭʦʜʦʤ ʨʘʙʦʪʳ; 

- ʚʳʧʦʣʥʠʪʴ ʜʦʧʦʣʥʠʪʝʣʴʥʳʝ ʟʘʜʘʥʠʷ. 

ʈʝʢʦʤʝʥʜʘʮʠʠ ʧʦ ʦʬʦʨʤʣʝʥʠʶ ʧʨʘʢʪʠʯʝʩʢʦʡ ʨʘʙʦʪʳ 

- ʧʨʠ ʚʳʧʦʣʥʝʥʠʠ ʧʨʘʢʪʠʯʝʩʢʦʡ ʨʘʙʦʪʳ ʚ ʧʨʦʛʨʘʤʤʝ MS Word ʚʳʙʠʨʘʪʴ ʛʘʨʥʠʪʫʨʫ ʠ 

ʨʘʟʤʝʨ ʰʨʠʬʪʦʚ, ʚʳʨʘʚʥʠʚʘʥʠʝ, ʦʪʩʪʫʧʳ ʠ ʠʥʪʝʨʚʘʣʳ ʚ ʩʦʦʪʚʝʪʩʪʚʠʠ ʩ ʟʘʜʘʥʠʝʤ; 

- ʧʨʠ ʚʳʧʦʣʥʝʥʠʠ ʚ ʧʨʦʛʨʘʤʤʝ MS Word ʧʨʘʢʪʠʯʝʩʢʦʡ ʨʘʙʦʪʳ ʩʦʜʝʨʞʘʱʝʡ ʪʘʙʣʠʮʳ ʩʦ-

ʙʣʶʜʘʪʴ ʩʪʨʫʢʪʫʨʫ ʠ ʚʳʨʘʚʥʠʚʘʥʠʝ ʷʯʝʝʢ ʪʘʙʣʠʮ, ʮʚʝʪ ʛʨʘʥʠʮʳ ʠ ʟʘʣʠʚʢʠ ʬʠʛʫʨ; 

- ʧʨʠ ʚʳʧʦʣʥʝʥʠʠ ʧʨʘʢʪʠʯʝʩʢʦʡ ʨʘʙʦʪʳ ʚ ʧʨʦʛʨʘʤʤʝ ʚ MS Excel ʩʦʙʣʶʜʘʪʴ ʬʦʨʤʘʪ ʠ 

ʚʳʨʘʚʥʠʚʘʥʠʝ ʷʯʝʝʢ, ʥʘʟʚʘʥʠʝ ʣʠʩʪʦʚ, ʪʦʯʥʦʩʪʴ ʚʳʯʠʩʣʝʥʠʡ ʚ ʩʦʦʪʚʝʪʩʪʚʠʠ ʩ ʟʘʜʘʥʠ-

ʝʤ. 

ʈʘʙʦʪʳ ʧʨʦʚʦʜʷʪʩʷ ʩʦʛʣʘʩʥʦ ʢʘʣʝʥʜʘʨʥʦ-ʪʝʤʘʪʠʯʝʩʢʦʤʫ ʧʣʘʥʠʨʦʚʘʥʠʶ, 

ʚ ʩʦʦʪʚʝʪʩʪʚʠʠ ʩ  ʫʯʝʙʥʦʡ ʧʨʦʛʨʘʤʤʦʡ. 

ʇʨʦʧʫʱʝʥʥʳʝ ʧʨʘʢʪʠʯʝʩʢʠʝ ʨʘʙʦʪʳ ʚʳʧʦʣʥʷʶʪʩʷ ʩʪʫʜʝʥʪʦʤ ʩʘʤʦʩʪʦʷʪʝʣʴʥʦ ʠ 

ʩʜʘʶʪʩʷ ʚ ʦʪʚʝʜʝʥʥʳʝ ʥʘ ʠʟʫʯʝʥʠʝ ʜʠʩʮʠʧʣʠʥʳ ʩʨʦʢʠ. 

ʇʨʠ ʠʟʫʯʝʥʠʠ ʪʝʦʨʝʪʠʯʝʩʢʦʛʦ ʤʘʪʝʨʠʘʣʘ ʪʨʝʙʫʝʪʩʷ ʚʳʧʦʣʥʝʥʠʝ ʦʧʠʩʘʥʥʳʭ ʦʧʝʨʘ-

ʮʠʡ ʥʘ ʇʂ. 

ʂʨʠʪʝʨʠʠ ʦʮʝʥʢʠ ʨʘʙʦʪ 

- ʥʘʣʠʯʠʝ ʮʝʣʠ ʚʳʧʦʣʥʷʝʤʦʡ ʨʘʙʦʪʳ, ʚʳʧʦʣʥʝʥʠʝ ʙʦʣʝʝ ʧʦʣʦʚʠʥʳ ʦʩʥʦʚʥʳʭ ʟʘʜʘʥʠʡ 

(ʫʜʦʚʣʝʪʚʦʨʠʪʝʣʴʥʦ); 

- ʥʘʣʠʯʠʝ ʮʝʣʠ ʚʳʧʦʣʥʷʝʤʦʡ ʨʘʙʦʪʳ, ʚʳʧʦʣʥʝʥʠʝ ʚʩʝʭ ʦʩʥʦʚʥʳʭ ʠ ʙʦʣʝʝ ʧʦʣʦʚʠʥʳ ʜʦ-

ʧʦʣʥʠʪʝʣʴʥʳʭ ʟʘʜʘʥʠʡ (ʭʦʨʦʰʦ); 

- ʥʘʣʠʯʠʝ ʮʝʣʠ ʚʳʧʦʣʥʷʝʤʦʡ ʨʘʙʦʪʳ, ʚʳʧʦʣʥʝʥʠʝ ʚʩʝʭ ʦʩʥʦʚʥʳʭ ʠ ʜʦʧʦʣʥʠʪʝʣʴʥʳʭ ʟʘ-

ʜʘʥʠʡ (ʦʪʣʠʯʥʦ). 
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ʇʝʨʝʯʝʥʴ ʧʨʘʢʪʠʯʝʩʢʠʭ ʨʘʙʦʪ 

ʊʝʤʘ ʅʘʠʤʝʥʦʚʘʥʠʝ ʧʨʘʢʪʠʯʝʩʢʠʭ ʨʘʙʦʪ 
ʂʦʣ-ʚʦ 
ʯʘʩʦʚ 

ʈʘʟʜʝʣ 1 ʀʥʬʦʨʤʘʮʠʦʥʥʳʝ ʨʝʩʫʨʩʳ. ʀʥʬʦʨʤʘʮʠʦʥʥʳʝ ʧʨʦ-

ʮʝʩʩʳ 

0 

ʊʝʤʘ 1.1 ʀʩʧʦʣʴʟʦʚʘ-

ʥʠʝ ʠʥʬʦʨʤʘʮʠʦʥʥʳʭ 

ʨʝʩʫʨʩʦʚ ʜʣʷ ʧʦʠʩʢʘ ʠ 

ʭʨʘʥʝʥʠʷ ʠʥʬʦʨʤʘʮʠʠ 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ1. ʈʘʙʦʪʘ ʩ ʧʨʦʛʨʘʤʤʥʳʤ ʦʙʝʩ-

ʧʝʯʝʥʠʝʤ. ʀʥʩʪʘʣʣʷʮʠʷ ʧʨʦʛʨʘʤʤʥʦʛʦ ʦʙʝʩʧʝʯʝʥʠʷ, ʝʛʦ 

ʠʩʧʦʣʴʟʦʚʘʥʠʝ ʠ ʦʙʥʦʚʣʝʥʠʝ 

2 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ2. ɿʥʘʢʦʤʩʪʚʦ ʩ ʠʥʬʦʨʤʘʮʠʦʥ-

ʥʦ-ʩʧʨʘʚʦʯʥʳʤʠ ʩʠʩʪʝʤʘʤʠ 

2 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ3. ʆʙʨʘʙʦʪʢʘ ʪʝʢʩʪʦʚʦʡ ʠ ʪʘʙ-

ʣʠʯʥʦʡ ʠʥʬʦʨʤʘʮʠʠ 

2 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ4. ʀʩʧʦʣʴʟʦʚʘʥʠʝ ʜʝʣʦʚʦʡ ʛʨʘ-

ʬʠʢʠ ʠ ʤʫʣʴʪʠʤʝʜʠʘ ï ʠʥʬʦʨʤʘʮʠʠ ʜʣʷ ʩʦʟʜʘʥʠʷ ʧʨʝ-

ʟʝʥʪʘʮʠʠ 

2 

ʈʘʟʜʝʣ 2 ʕʣʝʢʪʨʦʥʥʳʝ ʢʦʤʤʫʥʠʢʘʮʠʠ 0 

ʊʝʤʘ 2.1 ɸʨʭʠʪʝʢʪʫʨʘ 

ʧʝʨʩʦʥʘʣʴʥʦʛʦ ʢʦʤ-

ʧʴʶʪʝʨʘ, ʩʪʨʫʢʪʫʨʘ 

ʚʳʯʠʩʣʠʪʝʣʴʥʳʭ ʩʠ-

ʩʪʝʤ. ʇʨʦʛʨʘʤʤʥʦʝ 

ʦʙʝʩʧʝʯʝʥʠʝ ʚʳʯʠʩʣʠ-

ʪʝʣʴʥʦʡ ʪʝʭʥʠʢʠ 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ5. ʈʘʙʦʪʘ ʩ ʬʘʡʣʘʤʠ ʠ ʢʘʪʘʣʦʛʘ-

ʤʠ 

2 

ʊʝʤʘ 2.2 ʆʩʥʦʚʥʳʝ 

ʢʦʤʧʦʥʝʥʪʳ ʢʦʤʧʴʶ-

ʪʝʨʥʳʭ ʩʝʪʝʡ, ʧʨʠʥ-

ʮʠʧʳ ʧʘʢʝʪʥʦʡ ʧʝʨʝ-

ʜʘʯʠ ʜʘʥʥʳʭ, ʦʨʛʘʥʠ-

ʟʘʮʠʶ ʤʝʞʩʝʪʝʚʦʛʦ 

ʚʟʘʠʤʦʜʝʡʩʪʚʠʷ 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ6. ʀʟʫʯʝʥʠʝ ʩʧʦʩʦʙʦʚ ʦʙʤʝʥʘ 

ʠʥʬʦʨʤʘʮʠʝʡ ʚ ʢʦʤʧʴʶʪʝʨʥʦʡ ʩʝʪʠ. 

2 

ʊʝʤʘ 2.3 ʇʨʠʤʝʥʝʥʠʝ 

ʵʣʝʢʪʨʦʥʥʳʭ ʢʦʤʤʫ-

ʥʠʢʘʮʠʡ ʚ ʧʨʦʬʝʩʩʠʦ-

ʥʘʣʴʥʦʡ ʜʝʷʪʝʣʴʥʦʩʪʠ 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ7. ʇʦʠʩʢ ʠ ʦʙʨʘʙʦʪʢʘ ʠʥʬʦʨʤʘ-

ʮʠʠ ʩ ʠʩʧʦʣʴʟʦʚʘʥʠʝʤ ʠʥʬʦʨʤʘʮʠʦʥʥʦ-ʩʧʨʘʚʦʯʥʳʭ ʩʠ-

ʩʪʝʤ 

2 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ8. ʇʨʠʝʤ ʠ ʧʝʨʝʜʘʯʘ ʠʥʬʦʨʤʘ-

ʮʠʠ ʚ ʩʠʩʪʝʤʝ ʵʣʝʢʪʨʦʥʥʳʭ ʢʦʤʤʫʥʠʢʘʮʠʡ 

2 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ9. ʉʧʦʩʦʙʳ, ʚʳʚʦʜʘ ʥʘ ʧʝʯʘʪʴ 

ʦʪʯʝʪʥʳʭ ʜʦʢʫʤʝʥʪʦʚ 

2 

ʊʝʤʘ 2.4 ɸʥʪʠʚʠʨʫʩ-

ʥʳʝ ʩʨʝʜʩʪʚʘ ʟʘʱʠʪʳ 

ʠʥʬʦʨʤʘʮʠʠ 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ10. ɿʘʱʠʪʘ ʠʥʬʦʨʤʘʮʠʠ ʦʪ ʥʝ-

ʩʘʥʢʮʠʦʥʠʨʦʚʘʥʥʦʛʦ ʜʦʩʪʫʧʘ 

2 

ʈʘʟʜʝʣ 3 ʉʠʩʪʝʤʳ ʘʚʪʦʤʘʪʠʟʘʮʠʠ ʙʫʭʛʘʣʪʝʨʩʢʦʛʦ ʫʯʝʪʘ 0 

ʊʝʤʘ 3.1 ʆʙʟʦʨ ʩʠʩʪʝʤ 

ʘʚʪʦʤʘʪʠʟʘʮʠʠ ʙʫʭ-

ʛʘʣʪʝʨʩʢʦʛʦ ʫʯʝʪʘ 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ11. ɿʥʘʢʦʤʩʪʚʦ ʩ ʩʠʩʪʝʤʘʤʠ ʘʚ-

ʪʦʤʘʪʠʟʘʮʠʠ ʙʫʭʛʘʣʪʝʨʩʢʦʛʦ ʫʯʝʪʘ 

2 
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ʊʝʤʘ ʅʘʠʤʝʥʦʚʘʥʠʝ ʧʨʘʢʪʠʯʝʩʢʠʭ ʨʘʙʦʪ 
ʂʦʣ-ʚʦ 
ʯʘʩʦʚ 

ʊʝʤʘ 3.2 ʕʢʦʥʦʤʠʯʝ-

ʩʢʠʝ ʠʥʬʦʨʤʘʮʠʦʥʥʦ-

ʩʧʨʘʚʦʯʥʳʝ ʢʦʤʧʴʶ-

ʪʝʨʥʳʝ ʩʠʩʪʝʤʳ 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ12. ɹʘʟʦʚʳʝ ʠʥʬʦʨʤʘʮʠʦʥʥʳʝ 

ʪʝʭʥʦʣʦʛʠʠ Microsoft Excel. ʈʘʩʯʝʪ ʩʫʤʤʳ ʥʘʣʦʛʘ ʥʘ ʜʦ-

ʙʘʚʣʝʥʥʫʶ ʩʪʦʠʤʦʩʪʴ 

2 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ13. ʇʦʠʩʢ ʨʝʰʝʥʠʷ ʩ ʠʩʧʦʣʴʟʦ-

ʚʘʥʠʝʤ Microsoft Excel 

2 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ14. ɹʘʟʦʚʳʝ ʠʥʬʦʨʤʘʮʠʦʥʥʳʝ 

ʪʝʭʥʦʣʦʛʠʠ Microsoft Excel. ʈʘʩʯʝʪ ʘʤʦʨʪʠʟʘʮʠʠ 

2 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ15. ɹʘʟʦʚʳʝ ʠʥʬʦʨʤʘʮʠʦʥʥʳʝ 

ʪʝʭʥʦʣʦʛʠʠ Microsoft Excel. ʈʘʩʯʝʪ ʨʝʥʪʘʙʝʣʴʥʦʩʪʠ ʨʝ-

ʢʣʘʤʥʦʡ ʢʦʤʧʘʥʠʠ 

2 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ16. ɹʘʟʦʚʳʝ ʠʥʬʦʨʤʘʮʠʦʥʥʳʝ 

ʪʝʭʥʦʣʦʛʠʠ Microsoft Excel. ʈʘʩʯʝʪ ʠʥʚʝʩʪʠʮʠʡ. 

2 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ17. ɹʘʟʦʚʳʝ ʠʥʬʦʨʤʘʮʠʦʥʥʳʝ 

ʪʝʭʥʦʣʦʛʠʠ Microsoft Excel. ʈʘʩʯʝʪ ʧʨʝʜʝʣʴʥʳʭ ʨʘʩʭʦ-

ʜʦʚ ʥʘ ʨʝʢʣʘʤʫ. 

2 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ18. ɹʘʟʦʚʳʝ ʠʥʬʦʨʤʘʮʠʦʥʥʳʝ 

ʪʝʭʥʦʣʦʛʠʠ Microsoft Excel. ɺʳʯʠʩʣʝʥʠʝ ʩʪʦʠʤʦʩʪʠ ʪʦ-

ʚʘʨʥʳʭ ʟʘʧʘʩʦʚ ʠ ʥʘʣʦʛʘ ʥʘ ʜʦʙʘʚʣʝʥʥʫʶ ʩʪʦʠʤʦʩʪʴ. 

2 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ19. ɹʘʟʦʚʳʝ ʠʥʬʦʨʤʘʮʠʦʥʥʳʝ 

ʪʝʭʥʦʣʦʛʠʠ Microsoft Excel. ʉʪʨʫʢʪʫʨʠʨʦʚʘʥʠʝ ʪʘʙʣʠʮ. 

2 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ20. ɹʘʟʦʚʳʝ ʠʥʬʦʨʤʘʮʠʦʥʥʳʝ 

ʪʝʭʥʦʣʦʛʠʠ Microsoft Excel. ʀʥʬʦʨʤʘʮʠʦʥʥʘʷ ʪʝʭʥʦʣʦ-

ʛʠʷ ʧʦʜʙʦʨʘ ʧʘʨʘʤʝʪʨʘ 

2 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ21. ɹʘʟʦʚʳʝ ʠʥʬʦʨʤʘʮʠʦʥʥʳʝ 

ʪʝʭʥʦʣʦʛʠʠ Microsoft Excel. ɻʨʘʬʠʯʝʩʢʠʝ ʤʝʪʦʜʳ ʨʝʰʝ-

ʥʠʷ ʟʘʜʘʯ 

2 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ22. ɹʘʟʦʚʳʝ ʠʥʬʦʨʤʘʮʠʦʥʥʳʝ 

ʪʝʭʥʦʣʦʛʠʠ Microsoft Excel. ʈʘʙʦʪʘ ʩ ʬʫʥʢʮʠʷʤʠ ʬʠʥʘʥ-

ʩʦʚʦʛʦ ʘʥʘʣʠʟʘ. 

2 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ23. ʈʝʰʝʥʠʝ ʟʘʜʘʯ ʬʠʥʘʥʩʦʚʦʛʦ 

ʘʥʘʣʠʟʘ ʚ ʩʠʩʪʝʤʝ ʵʣʝʢʪʨʦʥʥʳʭ ʪʘʙʣʠʮ (ʠʪʦʛʦʚʘʷ ʧʨʦʚʝ-

ʨʦʯʥʘʷ ʨʘʙʦʪʘ). 

2 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ24. ʈʝʰʝʥʠʝ ʟʘʜʘʯ ʬʠʥʘʥʩʦʚʦʛʦ 

ʘʥʘʣʠʟʘ ʚ ʩʠʩʪʝʤʝ ʵʣʝʢʪʨʦʥʥʳʭ ʪʘʙʣʠʮ (ʠʪʦʛʦʚʘʷ ʧʨʦʚʝ-

ʨʦʯʥʘʷ ʨʘʙʦʪʘ). 

2 

ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ25. ɸʚʪʦʤʘʪʠʟʠʨʦʚʘʥʥʘʷ ʦʙʨʘ-

ʙʦʪʢʘ ʙʫʭʛʘʣʪʝʨʩʢʦʡ ʠʥʬʦʨʤʘʮʠʠ ʈʘʙʦʪʘ ʩ ʧʨʦʛʨʘʤʤʦʡ 

1ʉ ɹʫʭʛʘʣʪʝʨʠʷ 

2 

ɺʩʝʛʦ: 50 
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ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ1 ʈʘʙʦʪʘ ʩ ʧʨʦʛʨʘʤʤʥʳʤ ʦʙʝʩʧʝʯʝʥʠʝʤ.  

ʀʥʩʪʘʣʣʷʮʠʷ ʧʨʦʛʨʘʤʤʥʦʛʦ ʦʙʝʩʧʝʯʝʥʠʷ, ʝʛʦ ʠʩʧʦʣʴʟʦʚʘʥʠʝ ʠ ʦʙʥʦʚʣʝʥʠʝ  

ʎʝʣʴ: ʥʘʫʯʠʪʴʩʷ ʧʨʘʚʠʣʴʥʦ ʠ ʢʦʨʨʝʢʪʥʦ ʠʥʩʪʘʣʣʠʨʦʚʘʪʴ (ʫʩʪʘʥʘʚʣʠʚʘʪʴ) ʧʨʦʛʨʘʤʤʥʦʝ 

ʦʙʝʩʧʝʯʝʥʠʝ ʠ ʦʙʥʦʚʣʷʪʴ ʝʛʦ 

ʊʝʦʨʝʪʠʯʝʩʢʠʡ ʤʘʪʝʨʠʘʣ 

ʋʩʪʘʥʦʚʢʘ ʧʨʦʛʨʘʤʤʥʦʛʦ ʦʙʝʩʧʝʯʝʥʠʷ 

ʋʩʪʘʥʦʚʢʘ ʠʣʠ ʠʥʩʪʘʣʣʷʮʠʷ ð ʧʨʦʮʝʩʩ ʫʩʪʘʥʦʚʢʠ ʧʨʦʛʨʘʤʤʥʦʛʦ ʦʙʝʩʧʝʯʝʥʠʷ ʥʘ 

ʢʦʤʧʴʶʪʝʨ ʢʦʥʝʯʥʦʛʦ ʧʦʣʴʟʦʚʘʪʝʣʷ. 

ɼʠʩʪʨʠʙʫʪʠʚ (ʘʥʛʣ. distribute ð ʨʘʩʧʨʦʩʪʨʘʥʷʪʴ) ð ʵʪʦ ʬʦʨʤʘ ʨʘʩʧʨʦʩʪʨʘʥʝʥʠʷ 

ʧʨʦʛʨʘʤʤʥʦʛʦ ʦʙʝʩʧʝʯʝʥʠʷ. 

ɼʠʩʪʨʠʙʫʪʠʚ (ʇʆ) - ʵʪʦ ʢʦʤʧʣʝʢʪ (ʢʘʢ ʧʨʘʚʠʣʦ, ʥʘʙʦʨ ʬʘʡʣʦʚ), ʧʨʠʩʧʦʩʦʙʣʝʥʥʳʡ 

ʜʣʷ ʨʘʩʧʨʦʩʪʨʘʥʝʥʠʷ ʇʆ. ʄʦʞʝʪ ʚʢʣʶʯʘʪʴ ʚʩʧʦʤʦʛʘʪʝʣʴʥʳʝ ʠʥʩʪʨʫʤʝʥʪʳ ʜʣʷ ʘʚʪʦʤʘʪʠ-

ʯʝʩʢʦʡ ʠʣʠ ʘʚʪʦʤʘʪʠʟʠʨʦʚʘʥʥʦʡ ʥʘʯʘʣʴʥʦʡ ʥʘʩʪʨʦʡʢʠ ʇʆ (ʫʩʪʘʥʦʚʱʠʢ). ʊʘʢ ʠ ʧʨʠ ʠʩ-

ʧʦʣʴʟʦʚʘʥʠʠ ʜʠʩʪʨʠʙʫʪʠʚʘ ʧʨʦʛʨʘʤʤʥʦʛʦ ʦʙʝʩʧʝʯʝʥʠʷ - ʫʩʪʘʥʘʚʣʠʚʘʶʪʩʷ ʪʦʣʴʢʦ ʥʝʦʙʭʦ-

ʜʠʤʳʝ ʬʘʡʣʳ, ʧʨʠ ʯʝʤ ʪʘʢʠʤ ʦʙʨʘʟʦʤ, ʯʪʦʙʳ ʠʭ ʧʨʘʚʠʣʴʥʦ ʚʠʜʝʣʘ ʦʧʝʨʘʮʠʦʥʥʘʷ ʩʠʩʪʝʤʘ. 

ʊʘʢʞʝ ʢʦʥʬʠʛʫʨʠʨʫʶʪʩʷ ʥʘʯʘʣʴʥʳʝ ʧʘʨʘʤʝʪʨʳ, ʷʟʳʢ, ʩʧʦʩʦʙ ʧʦʜʢʣʶʯʝʥʠʷ, ʥʘʧʨʠʤʝʨ, ʢ 

ʀʥʪʝʨʥʝʪ. 

ɺʠʜʳ ʜʠʩʪʨʠʙʫʪʠʚʦʚ: 

Å ɸʨʭʠʚ (.zip, .rar, .tar.gz ʠ ʜʨ.) - ʥʝʘʚʪʦʤʘʪʠʟʠʨʦʚʘʥʥʳʡ ʜʠʩʪʨʠʙʫʪʠʚ 

Å ʀʩʧʦʣʥʷʝʤʳʡ ʬʘʡʣ - ʜʠʩʪʨʠʙʫʪʠʚ ʩ ʘʚʪʦʤʘʪʠʟʠʨʦʚʘʥʥʳʤ ʫʩʪʘʥʦʚʱʠʢʦʤ, ʧʦʟʚʦʣʷ-

ʝʪ ʧʦʣʴʟʦʚʘʪʝʣʶ ʫʢʘʟʘʪʴ ʥʝʦʙʭʦʜʠʤʳʝ ʧʘʨʘʤʝʪʨʳ ʧʨʠ ʫʩʪʘʥʦʚʢʝ. 

Å ʂʦʤʧʣʝʢʪ ʥʘ CD/DVD - ʪʘʢʦʡ ʜʠʩʪʨʠʙʫʪʠʚ, ʢʘʢ ʧʨʘʚʠʣʦ, ʩʦʩʪʦʠʪ ʠʟ ʥʝʩʢʦʣʴʢʠʭ 

ʬʘʡʣʦʚ ʠ ʩʦʧʨʦʚʦʞʜʘʝʪʩʷ ʘʚʪʦʤʘʪʠʟʠʨʦʚʘʥʥʳʤ ʫʩʪʘʥʦʚʱʠʢʦʤ. ʀʩʧʦʣʴʟʫʝʪʩʷ ʜʣʷ 

ʢʨʫʧʥʳʭ ʧʘʢʝʪʦʚ ʇʆ ʠ ʩʠʩʪʝʤʥʦʛʦ ʧʨʦʛʨʘʤʤʥʦʛʦ ʦʙʝʩʧʝʯʝʥʠʷ (ʜʠʩʪʨʠʙʫʪʠʚʳ ʆʉ 

Windows, ʨʘʟʣʠʯʥʳʝ ʜʠʩʪʨʠʙʫʪʠʚʳ Linux). 

ɹʦʣʴʰʠʥʩʪʚʦ ʧʨʦʛʨʘʤʤ ʧʦʩʪʘʚʣʷʶʪʩʷ ʜʣʷ ʧʨʦʜʘʞʠ ʠ ʨʘʩʧʨʦʩʪʨʘʥʝʥʠʷ ʚ ʩʞʘʪʦʤ (ʫʧʘ-

ʢʦʚʘʥʥʦʤ) ʚʠʜʝ. ɼʣʷ ʥʦʨʤʘʣʴʥʦʡ ʨʘʙʦʪʳ ʦʥʠ ʜʦʣʞʥʳ ʙʳʪʴ ʨʘʩʧʘʢʦʚʘʥʳ, ʘ ʥʝʦʙʭʦʜʠʤʳʝ 

ʜʘʥʥʳʝ ʧʨʘʚʠʣʴʥʦ ʨʘʟʤʝʱʝʥʳ ʥʘ ʢʦʤʧʴʶʪʝʨʝ, ʫʯʠʪʳʚʘʷ ʨʘʟʣʠʯʠʷ ʤʝʞʜʫ ʢʦʤʧʴʶʪʝʨʘʤʠ ʠ 

ʥʘʩʪʨʦʡʢʘʤʠ ʧʦʣʴʟʦʚʘʪʝʣʷ. ɺ ʧʨʦʮʝʩʩʝ ʫʩʪʘʥʦʚʢʠ ʚʳʧʦʣʥʷʶʪʩʷ ʨʘʟʣʠʯʥʳʝ ʪʝʩʪʳ ʥʘ ʩʦʦʪ-

ʚʝʪʩʪʚʠʝ ʟʘʜʘʥʥʳʤ ʪʨʝʙʦʚʘʥʠʷʤ, ʘ ʢʦʤʧʴʶʪʝʨ ʥʝʦʙʭʦʜʠʤʳʤ ʦʙʨʘʟʦʤ ʢʦʥʬʠʛʫʨʠʨʫʝʪʩʷ 

(ʥʘʩʪʨʘʠʚʘʝʪʩʷ) ʜʣʷ ʭʨʘʥʝʥʠʷ ʬʘʡʣʦʚ ʠ ʜʘʥʥʳʭ, ʥʝʦʙʭʦʜʠʤʳʭ ʜʣʷ ʧʨʘʚʠʣʴʥʦʡ ʨʘʙʦʪʳ 

ʧʨʦʛʨʘʤʤʳ. ʋʩʪʘʥʦʚʢʘ ʚʢʣʶʯʘʝʪ ʚ ʩʝʙʷ ʨʘʟʤʝʱʝʥʠʝ ʚʩʝʭ ʥʝʦʙʭʦʜʠʤʳʭ ʧʨʦʛʨʘʤʤʝ ʬʘʡʣʦʚ 

ʚ ʩʦʦʪʚʝʪʩʪʚʫʶʱʠʭ ʤʝʩʪʘʭ ʬʘʡʣʦʚʦʡ ʩʠʩʪʝʤʳ. ʄʥʦʛʠʝ ʧʨʦʛʨʘʤʤʳ (ʚʢʣʶʯʘʷ ʦʧʝʨʘʮʠʦʥ-

ʥʳʝ ʩʠʩʪʝʤʳ) ʧʦʩʪʘʚʣʷʶʪʩʷ ʚʤʝʩʪʝ ʩ ʫʥʠʚʝʨʩʘʣʴʥʳʤ ʠʣʠ ʩʧʝʮʠʘʣʴʥʳʤ ʠʥʩʪʘʣʣʷʪʦʨʦʤ 

ð ʧʨʦʛʨʘʤʤʦʡ, ʢʦʪʦʨʘʷ ʘʚʪʦʤʘʪʠʟʠʨʫʝʪ ʙʦʣʴʰʫʶ ʯʘʩʪʴ ʨʘʙʦʪʳ, ʥʝʦʙʭʦʜʠʤʦʡ ʜʣʷ ʠʭ 

ʫʩʪʘʥʦʚʢʠ. 

ʀʥʩʪʘʣʣʷʪʦʨ ð ʵʪʦ ʢʦʤʧʴʶʪʝʨʥʘʷ ʧʨʦʛʨʘʤʤʘ, ʢʦʪʦʨʘʷ ʫʩʪʘʥʘʚʣʠʚʘʝʪ ʬʘʡʣʳ, ʪʘʢʠʝ 

ʢʘʢ ʧʨʠʣʦʞʝʥʠʷ, ʜʨʘʡʚʝʨʳ, ʠʣʠ ʜʨʫʛʦʝ ʇʆ, ʥʘ ʢʦʤʧʴʶʪʝʨ. ʆʥʘ ʟʘʧʫʩʢʘʝʪʩʷ ʠʟ ʬʘʡʣʘ 

SETUP.EXE ʠʣʠ INSTALL.EXE ɼʠʩʪʨʠʙʫʪʠʚ ʪʘʢʞʝ ʤʦʞʝʪ ʩʦʜʝʨʞʘʪʴ README-ʬʘʡʣ (ʦʪ 

ʘʥʛʣ. read me ð çʧʨʦʯʪʠ ʤʝʥʷè) ʪʝʢʩʪʦʚʳʡ ʬʘʡʣ, ʩʦʜʝʨʞʘʱʠʡ ʠʥʬʦʨʤʘʮʠʶ ʦ ʜʨʫʛʠʭ ʬʘʡ-

ʣʘʭ. 

ʀʥʩʪʘʣʣʷʮʠʷ ʧʨʦʛʨʘʤʤʥʦʛʦ ʦʙʝʩʧʝʯʝʥʠʷ 

ȷɔɢɑəɓɔɚəəɚɑ ɝɚɏɗɌɤɑəɔɑ 

ʇʨʦʛʨʘʤʤʳ ʧʦ ʠʭ ʶʨʠʜʠʯʝʩʢʦʤʫ ʩʪʘʪʫʩʫ ʤʦʞʥʦ ʨʘʟʜʝʣʠʪʴ ʥʘ ʪʨʠ ʙʦʣʴʰʠʝ ʛʨʫʧʧʳ: ɿʘʧʠ-

ʰʠʪʝ ʚ ʪʝʪʨʘʜʴ: 

¶ ʣʠʮʝʥʟʠʦʥʥʳʝ 

¶ ʫʩʣʦʚʥʦ ʙʝʩʧʣʘʪʥʳʝ (shareware) 

¶ ʩʚʦʙʦʜʥʦ ʨʘʩʧʨʦʩʪʨʘʥʷʝʤʳʝ ʧʨʦʛʨʘʤʤʳ (freeware). 
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ɼʠʩʪʨʠʙʫʪʠʚʳ ʣʠʮʝʥʟʠʦʥʥʳʭ ʧʨʦʛʨʘʤʤ ʧʨʦʜʘʶʪʩʷ ʧʦʣʴʟʦʚʘʪʝʣʷʤ. ɺ ʩʦʦʪʚʝʪʩʪʚʠʠ 

ʩ ʣʠʮʝʥʟʠʦʥʥʳʤ ʩʦʛʣʘʰʝʥʠʝʤ ʨʘʟʨʘʙʦʪʯʠʢʠ ʧʨʦʛʨʘʤʤʳ ʛʘʨʘʥʪʠʨʫʶʪ ʝʝ ʥʦʨʤʘʣʴʥʦʝ 

ʬʫʥʢʮʠʦʥʠʨʦʚʘʥʠʝ ʚ ʦʧʨʝʜʝʣʝʥʥʦʡ ʦʧʝʨʘʮʠʦʥʥʦʡ ʩʠʩʪʝʤʝ ʠ ʥʝʩʫʪ ʟʘ ʵʪʦ ʦʪʚʝʪʩʪʚʝʥʥʦʩʪʴ. 

ʋʩʣʦʚʥʦ ʙʝʩʧʣʘʪʥʳʝ ʧʨʦʛʨʘʤʤʳ ʧʨʝʜʣʘʛʘʶʪʩʷ ʧʦʣʴʟʦʚʘʪʝʣʷʤ ʚ ʮʝʣʷʭ ʠʭ ʨʝʢʣʘʤʳ ʠ 

ʧʨʦʜʚʠʞʝʥʠʷ ʥʘ ʨʳʥʦʢ. ʇʦʣʴʟʦʚʘʪʝʣʶ ʧʨʝʜʦʩʪʘʚʣʷʝʪʩʷ ʚʝʨʩʠʷ ʧʨʦʛʨʘʤʤʳ ʩ ʦʛʨʘʥʠʯʝʥ-

ʥʳʤ ʩʨʦʢʦʤ ʜʝʡʩʪʚʠʷ (ʧʦʩʣʝ ʠʩʪʝʯʝʥʠʷ ʫʢʘʟʘʥʥʦʛʦ ʩʨʦʢʘ ʧʨʦʛʨʘʤʤʘ ʧʝʨʝʩʪʘʝʪ ʨʘʙʦʪʘʪʴ, 

ʝʩʣʠ ʟʘ ʥʝʝ ʥʝ ʧʨʦʠʟʚʝʜʝʥʘ ʦʧʣʘʪʘ) ʠʣʠ ʚʝʨʩʠʷ ʧʨʦʛʨʘʤʤʳ ʩ ʦʛʨʘʥʠʯʝʥʥʳʤʠ ʬʫʥʢʮʠʦ-

ʥʘʣʴʥʳʤʠ ʚʦʟʤʦʞʥʦʩʪʷʤʠ (ʚ ʩʣʫʯʘʝ ʦʧʣʘʪʳ ʧʦʣʴʟʦʚʘʪʝʣʶ ʩʦʦʙʱʘʝʪʩʷ ʢʦʜ, ʚʢʣʶʯʘʶʱʠʡ 

ʚʩʝ ʬʫʥʢʮʠʠ). 

ʇʨʦʠʟʚʦʜʠʪʝʣʠ ʙʝʩʧʣʘʪʥʦʛʦ ʧʨʦʛʨʘʤʤʥʦʛʦ ʦʙʝʩʧʝʯʝʥʠʷ ʟʘʠʥʪʝʨʝʩʦʚʘʥʳ ʚ ʝʛʦ ʰʠʨʦ-

ʢʦʤ ʨʘʩʧʨʦʩʪʨʘʥʝʥʠʠ. ʂ ʪʘʢʠʤ ʧʨʦʛʨʘʤʤʥʳʤ ʩʨʝʜʩʪʚʘʤ ʤʦʞʥʦ ʦʪʥʝʩʪʠ ʩʣʝʜʫʶʱʠʝ: 

¶ ʥʦʚʳʝ ʥʝʜʦʨʘʙʦʪʘʥʥʳʝ (ʙʝʪʘ) ʚʝʨʩʠʠ ʧʨʦʛʨʘʤʤʥʳʭ ʧʨʦʜʫʢʪʦʚ 

¶ ʧʨʦʛʨʘʤʤʥʳʝ ʧʨʦʜʫʢʪʳ, ʷʚʣʷʶʱʠʝʩʷ ʯʘʩʪʴʶ ʧʨʠʥʮʠʧʠʘʣʴʥʦ ʥʦʚʳʭ ʪʝʭʥʦʣʦʛʠʡ 

¶ ʜʦʧʦʣʥʝʥʠʷ ʢ ʨʘʥʝʝ ʚʳʧʫʱʝʥʥʳʤ ʧʨʦʛʨʘʤʤʘʤ, ʠʩʧʨʘʚʣʷʶʱʠʝ ʥʘʡʜʝʥʥʳʝ ʫʩʪʘʨʝʚ-

ʰʠʝ ʚʝʨʩʠʠ ʧʨʦʛʨʘʤʤ; 

¶ ʜʨʘʡʚʝʨʳ ʢ ʥʦʚʳʤ ʫʩʪʨʦʡʩʪʚʘʤ ʠʣʠ ʫʣʫʯʰʝʥʥʳʝ ʜʨʘʡʚʝʨʳ ʢ ʫʞʝ ʩʫʱʝʩʪʚʫʶʱʠʤ. 

ʇʨʦʠʟʚʦʜʠʪʝʣʠ ʧʨʦʛʨʘʤʤʥʦʛʦ ʦʙʝʩʧʝʯʝʥʠʷ ʧʨʝʜʣʘʛʘʶʪ ʧʦʣʴʟʦʚʘʪʝʣʷʤ ʣʠʮʝʥʟʠʦʥʥʦʝ 

ʩʦʛʣʘʰʝʥʠʝ. 

ʇʨʠʥʠʤʘʷ ʥʘʩʪʦʷʱʝʝ ʩʦʛʣʘʰʝʥʠʝ, ɺʳ ʚʳʨʘʞʘʝʪʝ ʩʚʦʝ ʧʦʣʥʦʝ ʩʦʛʣʘʩʠʝ ʩʦ ʚʩʝʤʠ ʝʛʦ 

ʧʦʣʦʞʝʥʠʷʤʠ ʠ ʫʩʣʦʚʠʷʤʠ. ɽʩʣʠ ɺʘʩ ʥʝ ʫʩʪʨʘʠʚʘʶʪ ʫʩʣʦʚʠʷ, ʦʧʠʩʘʥʥʳʝ ʚ ʥʝʤ, ʪʦ ʥʝ 

ʫʩʪʘʥʘʚʣʠʚʘʡʪʝ ʧʨʦʛʨʘʤʤʫ. ʀʩʧʦʣʴʟʦʚʘʥʠʝ ʧʨʦʛʨʘʤʤʳ ʦʜʥʦʟʥʘʯʥʦ ʧʦʜʨʘʟʫʤʝʚʘʝʪ ʧʨʠʥʷ-

ʪʠʝ ɺʘʤʠ ʚʩʝʭ ʧʦʣʦʞʝʥʠʡ ʠ ʫʩʣʦʚʠʡ ʜʘʥʥʦʛʦ ʩʦʛʣʘʰʝʥʠʷ. 

ʇʨʠʥʷʪʠʝ ʧʦʣʦʞʝʥʠʡ ʠ ʫʩʣʦʚʠʡ ʥʘʩʪʦʷʱʝʛʦ ʩʦʛʣʘʰʝʥʠʷ ʥʝ ʷʚʣʷʝʪʩʷ ʧʝʨʝʜʘʯʝʡ ʢʘʢʠʭ 

ʙʳ ʪʦ ʥʠ ʙʳʣʦ ʧʨʘʚ ʩʦʙʩʪʚʝʥʥʦʩʪʠ ʥʘ ʧʨʦʛʨʘʤʤʳ ʠ ʧʨʦʜʫʢʪʳ. 

 

Ȼɚɜɫɐɚɖ ɟɝɞɌəɚɎɖɔ 

ʏʪʦʙʳ ʦʟʥʘʢʦʤʠʪʴʩʷ ʩ ʧʨʦʮʝʩʩʦʤ ʫʩʪʘʥʦʚʢʠ ʧʨʦʛʨʘʤʤʥʦʛʦ ʦʙʝʩʧʝʯʝʥʠʷ, ʟʘʧʫʩʪʠʪʝ 

ʚʠʜʝʦ ʨʦʣʠʢ ʋʩʪʘʥʦʚʢʘ ʘʥʪʠʚʠʨʫʩʘ Avast.mpg ʥʘ ʩʘʡʪʝ (http ://www .avast .ru ). 

 

ɁȺȰ ȼȬȭȺȾɇ 
1. ɿʘʡʜʠʪʝ ʥʘ ʩʘʡʪ Avast! (http://www.avast.ru). 

2. ʋʩʪʘʥʦʚʠʪʝ ʥʘ ʩʚʦʡ ʢʦʤʧʴʶʪʝʨ ʘʥʪʠʚʠʨʫʩʥʫʶ ʧʨʦʛʨʘʤʤʫ ʜʣʷ ʜʦʤʘʰʥʝʛʦ ʠʩ-
ʧʦʣʴʟʦʚʘʥʠʷ, ʨʘʟʤʝʱʘʷ ʧʠʢʪʦʛʨʘʤʤʳ ʵʪʦʛʦ ʘʥʪʠʚʠʨʫʩʘ ʥʘ ʈʘʙʦʯʝʤ ʩʪʦʣʝ. 

3. ʉʦʭʨʘʥʠʪʝ ʩʢʨʠʥʰʦʪ ʨʘʙʦʯʝʛʦ ʩʪʦʣʘ ʩ ʧʠʢʪʦʛʨʘʤʤʘʤʠ ʫʩʪʘʥʦʚʦʯʥʦʛʦ ʬʘʡʣʘ ʘʥ-
ʪʠʚʠʨʫʩʘ ʠ ʧʠʢʪʦʨʛʘʤʤʦʡ ʩʘʤʦʛʦ ʘʥʪʠʚʠʨʫʩʘ ʩ ʠʤʝʥʝʤ ɸʥʪʠʚʠʨʫʩ.jpg. 

4. ʆʪʦʰʣʠʪʝ ʩʢʨʠʥʰʦʪ ɸʥʪʠʚʠʨʫʩ.jpg ʧʨʝʧʦʜʘʚʘʪʝʣʶ ʧʦ ʵʣʝʢʪʨʦʥʥʦʡ ʧʦʯʪʝ. 

¶ ʉʜʝʣʘʪʴ ʢʦʧʠʶ ʠʟʦʙʨʘʞʝʥʠʷ ʪʝʢʫʱʝʛʦ ʩʦʩʪʦʷʥʠʷ ʵʢʨʘʥʘ ʥʘʞʘʚ ʧʨʠ ʵʪʦʤ ʢʣʘʚʠ-

ʰʠ Alt+PrintScreen. 

¶ ʋʩʪʘʥʦʚʠʪʴ ʢʫʨʩʦʨ ʚ ʪʦ ʤʝʩʪʦ, ʢʫʜʘ ʙʫʜʝʪ ʚʩʪʘʚʣʝʥʦ ʠʟʦʙʨʘʞʝʥʠʝ; 

¶ ʀʩʧʦʣʴʟʫʷ ʢʦʥʪʝʢʩʪʥʦʝ ʤʝʥʶ ʢʦʤʘʥʜʘ çɺʩʪʘʚʠʪʴè, ʠʣʠ ʢʦʤʙʠʥʘʮʠʶ ʢʣʘʚʠʰ 

çCtrl+Vè ʚʩʪʘʚʠʪʴ ʠʟʦʙʨʘʞʝʥʠʝ ʥʘ ʢʦʪʦʨʦʤ ʙʫʜʝʪ ʦʪʨʘʞʘʪʴʩʷ ʭʦʜ ʨʝʰʝʥʠʷ ʟʘʜʘʥʠʷ. 

 

 

  

http://www.avast.ru/
http://www.avast.ru/
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ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ2 ɿʥʘʢʦʤʩʪʚʦ ʩ ʠʥʬʦʨʤʘʮʠʦʥʥʦ-ʩʧʨʘʚʦʯʥʳʤʠ ʩʠʩʪʝʤʘʤʠ 

ʎʝʣʴ: ʦʟʥʘʢʦʤʠʪʴʩʷ ʩ ʠʥʬʦʨʤʘʮʠʦʥʥʦ-ʩʧʨʘʚʦʯʥʳʤʠ ʩʠʩʪʝʤʘʤʠ ʥʘ ʧʨʠʤʝʨʝ ʩʠʩʪʝʤʳ çɻʘ-

ʨʘʥʪè ʠʟʫʯʠʪʴ ʦʩʥʦʚʥʳʝ ʧʨʠʝʤʳ ʨʘʙʦʪʳ 

 

ʊʝʦʨʝʪʠʯʝʩʢʠʡ ʤʘʪʝʨʠʘʣ 

ʀʥʬʦʨʤʘʮʠʦʥʥʳʝ ʉʠʩʪʝʤʳ ʧʨʘʚʦʚʳʭ ʩʧʨʘʚʦʯʥʳʭ ʘʢʪʦʚ ʧʨʝʜʩʪʘʚʣʷʶʪ ʩʦʙʦʡ 

ʵʬʬʝʢʪʠʚʥʳʡ ʠʥʩʪʨʫʤʝʥʪ ʨʘʙʦʪʳ ʩ ʦʛʨʦʤʥʳʤ ʦʙʲʝʤʦʤ ʟʘʢʦʥʦʜʘʪʝʣʴʥʦʡ ʠʥʬʦʨʤʘʮʠʠ, ʧʦ-

ʩʪʫʧʘʶʱʝʡ ʥʝʧʨʝʨʳʚʥʳʤ ʧʦʪʦʢʦʤ. 

ɺ ʈʦʩʩʠʠ ʥʘʩʯʠʪʳʚʘʝʪʩʷ ʙʦʣʝʝ ʜʝʩʷʪʢʘ ʧʨʘʚʦʚʳʭ ʩʠʩʪʝʤ; ʥʘʠʙʦʣʝʝ ʠʟʚʝʩʪʥʳʤʠ ʠ 

ʨʘʩʧʨʦʩʪʨʘʥʝʥʥʳʤʠ ʤʦʞʥʦ ʩʯʠʪʘʪʴ ʀʉ ñʂʦʥʩʫʣʴʪʘʥʪ ʇʣʶʩò ʠ ñɻʘʨʘʥʪò. 

ʉʠʩʪʝʤʘ ɻʘʨʘʥʪ ï ʵʪʦ ʝʞʝʛʦʜʥʦ ʦʙʥʦʚʣʷʝʤʳʡ ʙʘʥʢ ʧʨʘʚʦʚʦʡ ʠʥʬʦʨʤʘʮʠʠ ʩ ʚʦʟ-

ʤʦʞʥʦʩʪʷʤʠ ʙʳʩʪʨʦʛʦ ʠ ʪʦʯʥʦʛʦ ʧʦʠʩʢʘ, ʢʦʤʧʣʝʢʩʥʦʛʦ ʘʥʘʣʠʟʘ ʧʨʘʚʦʚʦʡ ʩʠʪʫʘʮʠʠ ʠ ʢʦʥ-

ʪʨʦʣʷ ʠʟʤʝʥʝʥʠʡ ʚ ʟʘʢʦʥʦʜʘʪʝʣʴʩʪʚʝ ʦʥʣʘʡʥ. ɺ ʝʜʠʥʳʡ ʠʥʬʦʨʤʘʮʠʦʥʥʳʡ ʤʘʩʩʠʚ ʩʠʩʪʝʤʳ 

ɻʘʨʘʥʪ ʚʢʣʶʯʘʶʪʩʷ ʩʣʝʜʫʶʱʠʝ ʤʘʪʝʨʠʘʣʳ: 

¶ ʕʥʮʠʢʣʦʧʝʜʠʠ ʨʝʰʝʥʠʡ, ʜʨʫʛʠʝ ʠʥ-

ʪʝʨʘʢʪʠʚʥʳʝ ʵʥʮʠʢʣʦʧʝʜʠʠ, ʧʫʪʝʚʦ-

ʜʠʪʝʣʠ ʠ ʩʭʝʤʳ. 

¶ ʂʥʠʛʠ ʠ ʢʦʤʤʝʥʪʘʨʠʠ ʚʝʜʫʱʠʭ ʩʧʝ-

ʮʠʘʣʠʩʪʦʚ. 

¶ ʄʘʪʝʨʠʘʣʳ ʠʟʚʝʩʪʥʳʭ ʧʨʦʬʝʩʩʠʦ-

ʥʘʣʴʥʳʭ ʠʟʜʘʥʠʡ. 

¶ ʌʦʨʤʳ ʜʦʢʫʤʝʥʪʦʚ. 

¶ ʌʝʜʝʨʘʣʴʥʦʝ ʠ ʨʝʛʠʦʥʘʣʴʥʦʝ ʟʘʢʦʥʦ-

ʜʘʪʝʣʴʩʪʚʦ. 

¶ ʉʫʜʝʙʥʘʷ ʠ ʘʨʙʠʪʨʘʞʥʘʷ ʧʨʘʢʪʠʢʘ. 

¶ ʄʝʞʜʫʥʘʨʦʜʥʳʝ ʦʪʥʦʰʝʥʠʷ. 

¶ ʇʨʦʝʢʪʳ ʟʘʢʦʥʦʚ. 

¶ ʊʦʣʢʦʚʳʝ ʩʣʦʚʘʨʠ. 

¶ ʅʦʨʤʘʪʠʚʥʦ-ʪʝʭʥʠʯʝʩʢʠʝ ʩʧʨʘʚʦʯʥʠ-

ʢʠ. 

ʀʥʬʦʨʤʘʮʠʷ ʧʦʩʪʫʧʘʝʪ ʚ ʩʠʩʪʝʤʫ ʥʘ ʦʩʥʦʚʝ ʜʦʛʦʚʦʨʦʚ ʦ ʩʦʪʨʫʜʥʠʯʝʩʪʚʝ, ʟʘʢʣʶ-

ʯʝʥʥʳʭ ʩ ʦʨʛʘʥʘʤʠ ʚʣʘʩʪʠ, ʩʫʜʘʤʠ, ʚʝʜʫʱʠʤʠ ʠʟʜʘʪʝʣʴʩʪʚʘʤʠ, ʣʫʯʰʠʤʠ ʘʚʪʦʨʘʤʠ. ɺʩʝ 

ʪʝʢʩʪʳ ʧʨʦʭʦʜʷʪ ʤʥʦʛʦʢʨʘʪʥʫʶ ʧʨʦʚʝʨʢʫ ʥʘ ʘʫʪʝʥʪʠʯʥʦʩʪʴ (ʩʦʦʪʚʝʪʩʪʚʠʝ ʠʩʪʦʯʥʠʢʘʤ 

ʦʬʠʮʠʘʣʴʥʦʛʦ ʦʧʫʙʣʠʢʦʚʘʥʠʷ). 

ʉʠʩʪʝʤʘ ɻʘʨʘʥʪ ʤʦʞʝʪ ʟʘʤʝʥʠʪʴ ʮʝʣʫʶ ʙʠʙʣʠʦʪʝʢʫ ʙʫʭʛʘʣʪʝʨʩʢʦʡ, ʶʨʠʜʠʯʝʩʢʦʡ, 

ʩʧʨʘʚʦʯʥʦʡ ʣʠʪʝʨʘʪʫʨʳ, ʪʘʢ ʢʘʢ ʩʦʜʝʨʞʠʪ ʫʥʠʢʘʣʴʥʳʡ ʩʧʝʢʪʨ ʢʦʤʤʝʥʪʘʨʠʝʚ, ʨʘʟʲʷʩʥʝ-

ʥʠʡ, ʢʦʥʩʫʣʴʪʘʮʠʡ, ʫʯʝʙʥʠʢʦʚ, ʢʥʠʛ ʠ ʤʘʪʝʨʠʘʣʦʚ ʠʟ ʧʝʨʠʦʜʠʯʝʩʢʠʭ ʠʟʜʘʥʠʡ. 

ʍʆɼ ʈɸɹʆʊʓ 

ʅʘʡʪʠ ʧʨʠʢʘʟ ʦʙ ʫʪʚʝʨʞʜʝʥʠʠ ʬʦʨʤʳ 3-ʅɼʌʃ 

1. ɿʘʧʫʩʪʠʪʴ ʧʨʦʛʨʘʤʤʫ ʠʥʪʝʨʥʝʪ ʚʝʨʩʠʶ ʧʨʦʛʨʘʤʤʳ çɻʘʨʘʥʪè ʥʘ ʩʘʡʪʝ 

www.garant.ru.  ʅʘ ʵʢʨʘʥʝ ʧʦʷʚʠʪʩʷ ʆʩʥʦʚʥʦʝ ʤʝʥʶ ʧʨʦʛʨʘʤʤʳ (ʈʠʩ.1): 

ɺ ʆʩʥʦʚʥʦʤ ʤʝʥʶ ʧʨʝʜʩʪʘʚʣʝʥ ʩʧʠʩʦʢ ʨʘʟʜʝʣʦʚ ʩʠʩʪʝʤʳ. ʆʩʥʦʚʥʦʝ ʤʝʥʶ ʦʙʝʩʧʝ-

ʯʠʚʘʝʪ ʙʳʩʪʨʳʡ ʜʦʩʪʫʧ ʢ ʠʥʬʦʨʤʘʮʠʠ ʠ ʧʦʠʩʢʦʚʳʤ ʚʦʟʤʦʞʥʦʩʪʷʤ ɻʘʨʘʥʪ. 

ȼɔɝ.1 

http://www.garant.ru/
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ɺ ʮʝʥʪʨʝ ʆʩʥʦʚʥʦʛʦ ʤʝʥʶ ʨʘʩʧʦʣʦʞʝʥʘ ʧʘʥʝʣʴ çɹʘʟʦʚʦʛʦ ʧʦʠʩʢʘè, ʩʦʩʪʦʷʱʘʷ ʠʟ 

ʩʪʨʦʢʠ ʚʚʦʜʘ ʟʘʧʨʦʩʘ, ʩ ʧʦʤʦʱʴʶ ʢʦʪʦʨʦʛʦ ʤʦʞʥʦ ʚʳʙʨʘʪʴ ʦʧʨʝʜʝʣʝʥʥʳʡ ʚʠʜ ʧʨʘʚʦʚʦʡ 

ʠʥʬʦʨʤʘʮʠʠ (ʨʠʩ.2) 

 

2. ɺ ʩʪʨʦʢʫ  ʟʘʧʨʦʩʘ 

ʚʚʝʩʪʠ ʥʝʦʙʭʦʜʠʤʳʡ ʟʘʧʨʦʩ, 

ʥʘʧʨʠʤʝʨ: çʅʘʣʦʛʠè, ʧʦʷʚʠʪʴ-

ʩʷ ʜʠʘʣʦʛʦʚʦʝ ʦʢʥʦ ʩ ʫʪʦʯʥʝ-

ʥʠʝʤ ʚʳʙʨʘʪʴ ʥʫʞʥʫʶ ʩʪʨʦʢʫ 

ʠʣʠ ʫʪʦʯʥʠʪʴ ʟʘʧʨʦʩ çʜʝʢʣʘʨʘ-

ʮʠʷ 3-ʅɼʌʃè ʧʨʦʜʦʣʞʠʚ ʚʚʦ-

ʜʠʪʴ ʠʥʬʦʨʤʘʮʠʶ ʚ ʩʪʨʦʢʫ ʟʘ-

ʧʨʦʩʘ (ʨʠʩ.3). 

3. ʅʘʞʘʪʴ ʢʥʦʧʢʫ 

çʅʘʡʪʠè, ʩʠʩʪʝʤʘ ʥʘʡʜʝʪ ʚʩʝ 

ʜʦʢʫʤʝʥʪʳ, ʚ ʢʦʪʦʨʦʤ ʚʩʪʨʝʯʘ-

ʝʪʩʷ ʬʨʘʟʘ ʠʟ ʟʘʧʨʦʩʘ. 

4. ʇʨʦʩʤʦʪʨʝʪʴ ʧʦʣʫʯʝʥʥʳʝ ʬʘʡʣʳ (ʨʠʩ.4). 

 

 

 

 

 

 

 

 

 

5. ʆʪʢʨʳʪʴ ʬʘʡʣ ʩʦʦʪʚʝʪʩʪʚʫʶʱʠʡ ʟʘʧʨʦʩʫ: ʇʨʠʢʘʟ ʌʝʜʝʨʘʣʴʥʦʡ ʥʘʣʦʛʦʚʦʡ ʩʣʫʞʙʳ 
ʦʪ 24 ʜʝʢʘʙʨʷ 2014 ʛ. ˉʄʄɺ-7-11/671 çʆʙ ʫʪʚʝʨʞʜʝʥʠʠ ʬʦʨʤʳ ʥʘʣʦʛʦʚʦʡ ʜʝʢʣʘ-

ʨʘʮʠʠ ʧʦ ʥʘʣʦʛʫ ʥʘ ʜʦʭʦʜʳ ʬʠʟʠʯʝʩʢʠʭ ʣʠʮ (ʬʦʨʤʘ 3-ʅɼʌʃ). 

6. ʉʦʭʨʘʥʠʪʴ ʚ ʩʚʦʝʡ ʧʘʧʢʝ ʧʦʜ ʠʤʝʥʝʤ çɼʝʢʣʘʨʘʮʠʷ 3-ʅɼʌʃè, ʧʦʢʘʟʘʪʴ ʧʨʝʧʦʜʘʚʘ-

ʪʝʣʶ. 

 

 

 

 

  

ȼɔɝ.2 

ȼɔɝ.3 

ȼɔɝ.4 
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ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ3 ʆʙʨʘʙʦʪʢʘ ʪʝʢʩʪʦʚʦʡ ʠ ʪʘʙʣʠʯʥʦʡ ʠʥʬʦʨʤʘʮʠʠ 

ʎʝʣʴ: ʠʟʫʯʠʪʴ ʧʨʠʥʮʠʧ ʦʙʨʘʙʦʪʢʠ ʪʝʢʩʪʦʚʦʡ ʠ ʪʘʙʣʠʯʥʦʡ ʠʥʬʦʨʤʘʮʠʠ 

 

ʊʝʦʨʝʪʠʯʝʩʢʠʡ ʤʘʪʝʨʠʘʣ 

ʉʫʱʝʩʪʚʫʝʪ ʤʥʦʞʝʩʪʚʦ ʤʝʪʦʜʦʚ ʦʙʨʘʙʦʪʢʠ ʠʥʬʦʨʤʘʮʠʠ, ʥʦ ʚ ʙʦʣʴʰʠʥ-

ʩʪʚʝ ʩʣʫʯʘʝʚ ʦʥʠ ʩʚʦʜʷʪʩʷ ʢ ʦʙʨʘʙʦʪʢʝ ʪʝʢʩʪʦʚʳʭ, ʯʠʩʣʦʚʳʭ ʤʘʩʩʠʚʦʚ ʜʘʥʥʳʭ  

ʆʙʨʘʙʦʪʢʠ ʪʝʢʩʪʦʚʦʡ ʠʥʬʦʨʤʘʮʠʠ  

ʊʝʢʩʪʦʚʘʷ ʠʥʬʦʨʤʘʮʠʷ ʤʦʞʝʪ ʚʦʟʥʠʢʘʪʴ ʠʟ ʨʘʟʣʠʯʥʳʭ ʠʩʪʦʯʥʠʢʦʚ ʠ 

ʠʤʝʪʴ ʨʘʟʣʠʯʥʫʶ ʩʪʝʧʝʥʴ ʩʣʦʞʥʦʩʪʠ ʧʦ ʬʦʨʤʝ ʧʨʝʜʩʪʘʚʣʝʥʠʷ. ɺ ʟʘʚʠʩʠʤʦʩʪʠ ʦʪ 

ʬʦʨʤʳ ʧʨʝʜʩʪʘʚʣʝʥʠʷ ʜʣʷ ʦʙʨʘʙʦʪʢʠ ʪʝʢʩʪʦʚʳʭ ʩʦʦʙʱʝʥʠʡ ʠʩʧʦʣʴʟʫʶʪ ʨʘʟʥʦ-

ʦʙʨʘʟʥʳʝ ʠʥʬʦʨʤʘʮʠʦʥʥʳʝ ʪʝʭʥʦ-

ʣʦʛʠʠ. ʏʘʱʝ ʚʩʝʛʦ ʚ ʢʘʯʝʩʪʚʝ ʠʥ-

ʩʪʨʫʤʝʥʪʘʣʴʥʦʛʦ ʩʨʝʜʩʪʚʘ ʦʙʨʘ-

ʙʦʪʢʠ ʪʝʢʩʪʦʚʦʡ ʵʣʝʢʪʨʦʥʥʦʡ ʠʥ-

ʬʦʨʤʘʮʠʠ ʧʨʠʤʝʥʷʶʪ ʪʝʢʩʪʦʚʳʝ 

ʨʝʜʘʢʪʦʨʳ (ʈʠʩ 5). 

ʈʝʜʘʢʪʦʨʳ, ʧʨʝʜʥʘʟʥʘʯʝʥʥʳʝ 

ʜʣʷ ʧʦʜʛʦʪʦʚʢʠ ʪʝʢʩʪʦʚ ʫʩʣʦʚʥʦ 

ʤʦʞʥʦ ʨʘʟʜʝʣʠʪʴ ʥʘ ʦʙʳʯʥʳʝ (ʧʦʜ-

ʛʦʪʦʚʢʘ ʧʠʩʝʤ ʠ ʜʨʫʛʠʭ ʧʨʦʩʪʳʭ 

ʜʦʢʫʤʝʥʪʦʚ) ʠ ʩʣʦʞʥʳʝ (ʦʬʦʨʤʣʝ-

ʥʠʝ ʜʦʢʫʤʝʥʪʦʚ ʩ ʨʘʟʥʳʤʠ ʰʨʠʬ-

ʪʘʤʠ, ʚʢʣʶʯʘʶʱʠʝ ʛʨʘʬʠʢʠ, ʨʠ-

ʩʫʥʢʠ ʠ ʜʨ.). ʈʝʜʘʢʪʦʨʳ, ʠʩʧʦʣʴʟʫ-

ʝʤʳʝ ʜʣʷ ʘʚʪʦʤʘʪʠʟʠʨʦʚʘʥʥʦʡ ʨʘʙʦʪʳ ʩ ʪʝʢʩʪʦʤ, ʤʦʞʥʦ ʨʘʟʜʝʣʠʪʴ ʥʘ ʥʝʩʢʦʣʴʢʦ 

ʪʠʧʦʚ: ʧʨʦʩʪʝʡʰʠʝ, ʠʥʪʝʛʨʠʨʦʚʘʥʥʳʝ, ʛʠʧʝʨʪʝʢʩʪʦʚʳʝ ʨʝʜʘʢʪʦʨʳ, ʨʘʩʧʦʟʥʘʚʘ-

ʪʝʣʠ ʪʝʢʩʪʦʚ, ʨʝʜʘʢʪʦʨʳ ʥʘʫʯʥʳʭ ʪʝʢʩʪʦʚ, ʠʟʜʘʪʝʣʴʩʢʠʝ ʩʠʩʪʝʤʳ. 

ɺ ʧʨʦʩʪʝʡʰʠʭ ʨʝʜʘʢʪʦʨʘʭ-ʬʦʨʤʘʪʝʨʘʭ (ʥʘʧʨʠʤʝʨ, ñɹʣʦʢʥʦʪò (ʨʠʩ.6) ʜʣʷ 

ʚʥʫʪʨʝʥʥʝʛʦ ʧʨʝʜʩʪʘʚʣʝʥʠʷ ʪʝʢʩʪʘ ʜʦʧʦʣʥʠʪʝʣʴʥʳʝ ʢʦʜʳ ʥʝ ʠʩʧʦʣʴʟʫʶʪʩʷ, ʪʝʢ-

ʩʪʳ ʞʝ ʦʙʳʯʥʦ ʬʦʨʤʠʨʫʶʪʩʷ ʥʘ ʦʩʥʦʚʝ ʟʥʘʢʦʚ ʢʦʜʦʚʦʡ ʪʘʙʣʠʮʳ ASCII. 

 
ʅʘʠʙʦʣʴʰʝʡ ʧʦʧʫʣʷʨʥʦʩʪʴʶ ʩʨʝʜʠ ʥʠʭ ʧʦʣʴʟʫʝʪʩʷ ʧʨʦʛʨʘʤʤʘ MS Word 

(ʨʠʩ.5). ʊʝʭʥʦʣʦʛʠʷ ʦʙʨʘʙʦʪʢʠ ʪʝʢʩʪʦʚʦʡ ʠʥʬʦʨʤʘʮʠʠ ʩ ʧʦʤʦʱʴʶ ʪʘʢʠʭ ʧʨʦ-

ʛʨʘʤʤ ʦʙʳʯʥʦ ʚʢʣʶʯʘʝʪ ʩʣʝʜʫʶʱʠʝ ʵʪʘʧʳ:  

1) ʩʦʟʜʘʥʠʝ ʬʘʡʣʘ ʜʣʷ ʭʨʘʥʝʥʠʷ ʪʝʢʩʪʦʚʦʡ ʠʥʬʦʨʤʘʮʠʠ;  

2) ʚʚʦʜ ʠ (ʠʣʠ) ʢʦʧʠʨʦʚʘʥʠʝ ʪʝʢʩʪʦʚʦʡ ʠʥʬʦʨʤʘʮʠʠ ʚ ʢʦʤʧʴʶʪʝʨ; 

ȼɔɝ.5 
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3) ʩʦʭʨʘʥʝʥʠʝ ʪʝʢʩʪʘ, ʧʨʝʜʩʪʘʚʣʝʥʥʦʛʦ ʚ ʵʣʝʢʪʨʦʥʥʦʡ ʬʦʨʤʝ; 

4) ʦʪʢʨʳʪʠʝ ʬʘʡʣʘ, ʭʨʘʥʷʱʝʛʦ ʪʝʢʩʪʦʚʫʶ ʠʥʬʦʨʤʘʮʠʶ; 

5) ʨʝʜʘʢʪʠʨʦʚʘʥʠʝ ʵʣʝʢʪʨʦʥʥʦʡ ʪʝʢʩʪʦʚʦʡ ʠʥʬʦʨʤʘʮʠʠ; 

6) ʬʦʨʤʘʪʠʨʦʚʘʥʠʝ ʪʝʢʩʪʘ, ʭʨʘʥʷʱʝʛʦʩʷ ʚ ʵʣʝʢʪʨʦʥʥʦʡ ʬʦʨʤʝ; 

7) ʩʦʟʜʘʥʠʝ ʪʝʢʩʪʦʚʳʭ ʬʘʡʣʦʚ ʥʘ ʦʩʥʦʚʝ ʚʩʪʨʦʝʥʥʳʭ ʚ ʪʝʢʩʪʦʚʳʡ ʨʝʜʘʢʪʦʨ 

ʩʪʠʣʝʡ ʦʬʦʨʤʣʝʥʠʷ; 

8) ʘʚʪʦʤʘʪʠʯʝʩʢʦʝ ʬʦʨʤʠʨʦʚʘʥʠʝ ʦʛʣʘʚʣʝʥʠʷ ʢ ʪʝʢʩʪʫ ʠ ʘʣʬʘʚʠʪʥʦʛʦ 

ʩʧʨʘʚʦʯʥʠʢʘ; 

9) ʘʚʪʦʤʘʪʠʯʝʩʢʘʷ ʧʨʦʚʝʨʢʘ ʦʨʬʦʛʨʘʬʠʠ ʠ ʛʨʘʤʤʘʪʠʢʠ; 

10) ʚʩʪʨʘʠʚʘʥʠʝ ʚ ʪʝʢʩʪ ʨʘʟʣʠʯʥʳʭ ʵʣʝʤʝʥʪʦʚ ʠ ʦʙʲʝʢʪʦʚ; 

11) ʦʙʲʝʜʠʥʝʥʠʝ ʜʦʢʫʤʝʥʪʦʚ; 

12) ʧʝʯʘʪʴ ʪʝʢʩʪʘ. 

ʂ ʦʩʥʦʚʥʳʤ ʦʧʝʨʘʮʠʷʤ ʨʝʜʘʢʪʠʨʦʚʘʥʠʷ ʦʪʥʦʩʷʪ: ʜʦʙʘʚʣʝʥʠʝ; ʫʜʘʣʝʥʠʝ; 

ʧʝʨʝʤʝʱʝʥʠʝ; ʢʦʧʠʨʦʚʘʥʠʝ ʬʨʘʛʤʝʥʪʘ ʪʝʢʩʪʘ, ʘ ʪʘʢʞʝ ʧʦʠʩʢʘ ʠ ʢʦʥʪʝʢʩʪʥʦʡ ʟʘ-

ʤʝʥʳ. ɽʩʣʠ ʩʦʟʜʘʚʘʝʤʳʡ ʪʝʢʩʪ ʧʨʝʜʩʪʘʚʣʷʝʪ ʤʥʦʛʦʩʪʨʘʥʠʯʥʳʡ ʜʦʢʫʤʝʥʪ, ʪʦ 

ʤʦʞʥʦ ʧʨʠʤʝʥʷʪʴ ʬʦʨʤʘʪʠʨʦʚʘʥʠʝ ʩʪʨʘʥʠʮ ʠʣʠ ʨʘʟʜʝʣʦʚ. ʇʨʠ ʵʪʦʤ ʚ ʪʝʢʩʪʝ ʧʦ-

ʷʚʷʪʩʷ ʪʘʢʠʝ ʩʪʨʫʢʪʫʨʥʳʝ ʵʣʝʤʝʥʪʳ, ʢʘʢ: ʟʘʢʣʘʜʢʠ, ʩʥʦʩʢʠ, ʧʝʨʝʢʨʝʩʪʥʳʝ ʩʩʳʣ-

ʢʠ ʠ ʢʦʣʦʥʪʠʪʫʣʳ. 

ɹʦʣʴʰʠʥʩʪʚʦ ʪʝʢʩʪʦʚʳʭ ʧʨʦʮʝʩʩʦʨʦʚ ʧʦʜʜʝʨʞʠʚʘʝʪ ʢʦʥʮʝʧʮʠʶ ʩʦʩʪʘʚʥʦ-

ʛʦ ʜʦʢʫʤʝʥʪʘ ï ʢʦʥʪʝʡʥʝʨʘ, ʚʢʣʶʯʘʶʱʝʛʦ ʨʘʟʣʠʯʥʳʝ ʦʙʲʝʢʪʳ. ʆʥʘ ʧʦʟʚʦʣʷʝʪ 

ʚʩʪʘʚʣʷʪʴ ʚ ʪʝʢʩʪ ʜʦʢʫʤʝʥʪʘ ʨʠʩʫʥʢʠ, ʪʘʙʣʠʮʳ, ʛʨʘʬʠʯʝʩʢʠʝ ʠʟʦʙʨʘʞʝʥʠʷ, ʧʦʜ-

ʛʦʪʦʚʣʝʥʥʳʝ ʚ ʜʨʫʛʠʭ ʧʨʦʛʨʘʤʤʥʳʭ ʩʨʝʜʘʭ. ʀʩʧʦʣʴʟʫʝʤʘʷ ʧʨʠ ʵʪʦʤ ʪʝʭʥʦʣʦʛʠʷ 

ʩʚʷʟʠ ʠ ʚʥʝʜʨʝʥʠʷ ʦʙʲʝʢʪʦʚ ʥʘʟʳʚʘʝʪʩʷ OLE (Object Linking and Embedding ï 

ʩʚʷʟʴ ʠ ʚʥʝʜʨʝʥʠʝ ʦʙʲʝʢʪʦʚ). 

ɼʣʷ ʘʚʪʦʤʘʪʠʟʘʮʠʠ ʚʳʧʦʣʥʝʥʠʷ ʯʘʩʪʦ ʧʦʚʪʦʨʷʝʤʳʭ ʜʝʡʩʪʚʠʡ ʚ ʪʝʢʩʪʦʚʳʭ 

ʧʨʦʮʝʩʩʦʨʘʭ ʠʩʧʦʣʴʟʫʶʪ ʤʘʢʨʦʢʦʤʘʥʜʳ. ʉʘʤʳʡ ʧʨʦʩʪʦʡ ʤʘʢʨʦʩ ï ʟʘʧʠʩʘʥʥʘʷ 

ʧʦʩʣʝʜʦʚʘʪʝʣʴʥʦʩʪʴ ʥʘʞʘʪʠʷ ʢʣʘʚʠʰ, ʧʝʨʝʤʝʱʝʥʠʡ ʠ ʱʝʣʯʢʦʚ ʤʳʰʴʶ. ʆʥʘ ʤʦ-

ʞʝʪ ʚʦʩʧʨʦʠʟʚʦʜʠʪʴʩʷ, ʢʘʢ ʤʘʛʥʠʪʦʬʦʥʥʘʷ ʟʘʧʠʩʴ. ɽʸ ʤʦʞʥʦ ʦʙʨʘʙʦʪʘʪʴ ʠ ʠʟʤʝ-

ʥʠʪʴ, ʜʦʙʘʚʠʚ ʩʪʘʥʜʘʨʪʥʳʝ ʤʘʢʨʦʢʦʤʘʥʜʳ. 

ʇʝʨʝʥʦʩ ʪʝʢʩʪʦʚ ʠʟ ʦʜʥʦʛʦ ʪʝʢʩʪʦʚʦʛʦ ʨʝʜʘʢʪʦʨʘ ʚ ʜʨʫʛʦʡ ʦʩʫʱʝʩʪʚʣʷʝʪʩʷ 

ʧʨʦʛʨʘʤʤʦʡ-ʢʦʥʚʝʨʪʝʨʦʤ. ʆʥʘ ʩʦʟʜʘʸʪ ʚʳʭʦʜʥʦʡ ʬʘʡʣ ʚ ʩʦʦʪʚʝʪʩʪʚʫʶʱʝʤ 

ʬʦʨʤʘʪʝ. ʆʙʳʯʥʦ ʧʨʦʛʨʘʤʤʳ ʪʝʢʩʪʦʚʦʡ ʦʙʨʘʙʦʪʢʠ ʠʤʝʶʪ ʚʩʪʨʦʝʥʥʳʝ ʤʦʜʫʣʠ 

ʢʦʥʚʝʨʪʠʨʦʚʘʥʠʷ ʧʦʧʫʣʷʨʥʳʭ 

ʬʘʡʣʦʚʳʭ ʬʦʨʤʘʪʦʚ. 

ʈʘʟʥʦʚʠʜʥʦʩʪʴʶ ʪʝʢʩʪʦʚʳʭ 

ʧʨʦʮʝʩʩʦʨʦʚ ʷʚʣʷʶʪ-

ʩ ̫ʥʘʩʪʦʣʴʥʳʝ ʠʟʜʘʪʝʣʴʩʢʠʝ ʩʠ-

ʩʪʝʤʳ. ɺ ʥʠʭ ʤʦʞʥʦ ʛʦʪʦʚʠʪʴ ʤʘ-

ʪʝʨʠʘʣʳ ʧʦ ʧʨʘʚʠʣʘʤ ʧʦʣʠʛʨʘʬʠʠ. 

ʇʨʦʛʨʘʤʤʳ ʥʘʩʪʦʣʴʥʳʭ ʠʟʜʘʪʝʣʴ-

ʩʢʠʭ ʩʠʩʪʝʤ (ʥʘʧʨʠʤʝʨ, Publishing 

(ʨʠʩ.7)) ʷʚʣʷʶʪʩʷ ʠʥʩʪʨʫʤʝʥʪʦʤ 

ʚʝʨʩʪʘʣʴʱʠʢʘ, ʜʠʟʘʡʥʝʨʘ, ʪʝʭʥʠ-

ʯʝʩʢʦʛʦ ʨʝʜʘʢʪʦʨʘ. ʉ ʠʭ ʧʦʤʦʱʴʶ 

ʤʦʞʥʦ ʣʝʛʢʦ ʤʝʥʷʪʴ ʬʦʨʤʘʪʳ ʠ 

ʥʫʤʝʨʘʮʠʶ ʩʪʨʘʥʠʮ, ʨʘʟʤʝʨ ʦʪ-

ȼɔɝ.7 
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ʩʪʫʧʦʚ, ʢʦʤʙʠʥʠʨʦʚʘʪʴ ʨʘʟʣʠʯʥʳʤʠ ʰʨʠʬʪʘʤʠ ʠ ʪ.ʧ. ɺ ʙʦʣʴʰʝʡ ʩʪʝʧʝʥʠ ʦʥʠ 

ʧʨʝʜʥʘʟʥʘʯʝʥʳ ʜʣʷ ʠʟʜʘʥʠʷ ʧʦʣʠʛʨʘʬʠʯʝʩʢʦʡ ʧʨʦʜʫʢʮʠʠ.  

 

ʆʙʨʘʙʦʪʢʘ ʪʘʙʣʠʯʥʳʭ ʜʘʥʥʳʭ 

ʇʦʣʴʟʦʚʘʪʝʣʷʤ ʚ ʧʨʦʮʝʩʩʝ ʨʘʙʦʪʳ ʯʘʩʪʦ ʧʨʠʭʦʜʠʪʩʷ ʠʤʝʪʴ ʜʝʣʦ ʩ ʪʘʙʣʠʯ-

ʥʳʤʠ ʜʘʥʥʳʤʠ ʚ ʧʨʦʮʝʩʩʝ ʩʦʟʜʘʥʠʠ ʠ ʚʝʜʝʥʠʠ ʙʫʭʛʘʣʪʝʨʩʢʠʭ ʢʥʠʛ, ʙʘʥʢʦʚʩʢʠʭ 

ʩʯʝʪʦʚ, ʩʤʝʪ, ʚʝʜʦʤʦʩʪʝʡ, ʧʨʠ ʩʦʩʪʘʚʣʝʥʠʠ ʧʣʘʥʦʚ ʠ ʨʘʩʧʨʝʜʝʣʝʥʠʠ ʨʝʩʫʨʩʦʚ ʦʨ-

ʛʘʥʠʟʘʮʠʠ, ʧʨʠ ʚʳʧʦʣʥʝʥʠʠ ʥʘʫʯʥʳʭ ʠʩʩʣʝʜʦʚʘʥʠʡ. ʉʪʨʝʤʣʝʥʠʝ ʢ ʘʚʪʦʤʘʪʠʟʘ-

ʮʠʠ ʜʘʥʥʦʛʦ ʚʠʜʘ ʨʘʙʦʪ ʧʨʠʚʝʣʦ ʢ ʧʦʷʚʣʝʥʠʶ ʩʧʝʮʠʘʣʠʟʠʨʦʚʘʥʥʳʭ ʧʨʦʛʨʘʤʤ-

ʥʳʭ ʩʨʝʜʩʪʚ ʦʙʨʘʙʦʪʢʠ ʠʥʬʦʨʤʘʮʠʠ, ʧʨʝʜʩʪʘʚʣʷʝʤʦʡ ʚ ʪʘʙʣʠʯʥʦʡ ʬʦʨʤʝ. ʊʘʢʠʝ 

ʧʨʦʛʨʘʤʤʥʳʝ ʩʨʝʜʩʪʚʘ ʥʘʟʳʚʘʶʪ ʪʘʙʣʠʯʥʳʤʠ ʧʨʦʮʝʩʩʦʨʘʤʠ ʠʣʠ ʵʣʝʢʪʨʦʥ-

ʥʳʤʠ ʪʘʙʣʠʮʘʤʠ  
ʇʦʜʦʙʥʳʝ ʧʨʦʛʨʘʤʤʳ ʧʦʟʚʦʣʷʶʪ ʥʝ ʪʦʣʴʢʦ ʩʦʟʜʘʚʘʪʴ ʪʘʙʣʠʮʳ, ʥʦ ʠ ʘʚʪʦ-

ʤʘʪʠʟʠʨʦʚʘʪʴ ʦʙʨʘʙʦʪʢʫ ʪʘʙʣʠʯʥʳʭ ʜʘʥʥʳʭ. 

ʕʣʝʢʪʨʦʥʥʳʝ ʪʘʙʣʠʮʳ ʦʢʘʟʘʣʠʩʴ ʵʬʬʝʢʪʠʚʥʳʤʠ ʠ ʧʨʠ ʨʝʰʝʥʠʠ ʪʘʢʠʭ ʟʘ-

ʜʘʯ, ʢʘʢ: ʩʦʨʪʠʨʦʚʢʘ ʠ ʦʙʨʘʙʦʪʢʘ ʩʪʘʪʠʩʪʠʯʝʩʢʠʭ ʜʘʥʥʳʭ, ʦʧʪʠʤʠʟʘʮʠʷ, ʧʨʦʛʥʦ-

ʟʠʨʦʚʘʥʠʝ ʠ ʪ.ʜ. ʉ ʠʭ ʧʦʤʦʱʴʶ ʨʝʰʘʶʪʩʷ ʟʘʜʘʯʠ ʨʘʩʯʸʪʦʚ, ʧʦʜʜʝʨʞʢʠ ʧʨʠʥʷʪʠʷ 

ʨʝʰʝʥʠʡ, ʤʦʜʝʣʠʨʦʚʘʥʠʷ ʠ ʧʨʝʜʩʪʘʚʣʝʥʠʷ ʨʝʟʫʣʴʪʘʪʦʚ ʧʨʘʢʪʠʯʝʩʢʠ ʚʦ ʚʩʝʭ 

ʩʬʝʨʘʭ ʜʝʷʪʝʣʴʥʦʩʪʠ. ʇʨʠ ʨʘʙʦʪʝ ʩ ʪʘʙʣʠʯʥʳʤʠ ʜʘʥʥʳʤʠ ʧʦʣʴʟʦʚʘʪʝʣʴ ʚʳʧʦʣ-

ʥʷʝʪ ʨʷʜ ʪʠʧʠʯʥʳʭ ʧʨʦʮʝʜʫʨ, ʥʘʧʨʠʤʝʨ, ʪʘʢʠʭ ʢʘʢ: 

1) ʩʦʟʜʘʥʠʝ ʠ ʨʝʜʘʢʪʠʨʦʚʘʥʠʝ ʪʘʙʣʠʮ; 

2) ʩʦʟʜʘʥʠʝ (ʩʦʭʨʘʥʝʥʠʝ) ʪʘʙʣʠʯʥʦʛʦ ʬʘʡʣʘ; 

3) ʚʚʦʜ ʠ ʨʝʜʘʢʪʠʨʦʚʘʥʠʝ ʜʘʥʥʳʭ ʚ ʷʯʝʡʢʠ ʪʘʙʣʠʮʳ; 

4) ʚʩʪʨʘʠʚʘʥʠʝ ʚ ʪʘʙʣʠʮʫ ʨʘʟʣʠʯʥʳʭ ʵʣʝʤʝʥʪʦʚ ʠ ʦʙʲʝʢʪʦʚ; 

5) ʠʩʧʦʣʴʟʦʚʘʥʠʝ ʣʠʩʪʦʚ, ʬʦʨʤʘʪʠʨʦʚʘʥʠʝ ʠ ʩʚʷʟʴ ʪʘʙʣʠʮ; 

6) ʦʙʨʘʙʦʪʢʘ ʪʘʙʣʠʯʥʳʭ ʜʘʥʥʳʭ ʩ ʠʩʧʦʣʴʟʦʚʘʥʠʝʤ ʬʦʨʤʫʣ ʠ ʩʧʝʮʠʘʣʴʥʳʭ 

ʬʫʥʢʮʠʡ; 

7) ʧʦʩʪʨʦʝʥʠʝ ʜʠʘʛʨʘʤʤ ʠ ʛʨʘʬʠʢʦʚ; 

8) ʦʙʨʘʙʦʪʢʘ ʜʘʥʥʳʭ, ʧʨʝʜʩʪʘʚʣʝʥʥʳʭ ʚ ʚʠʜʝ ʩʧʠʩʢʘ; 

9) ʘʥʘʣʠʪʠʯʝʩʢʘʷ ʦʙʨʘʙʦʪʢʘ ʜʘʥʥʳʭ; 

10) ʧʝʯʘʪʴ ʪʘʙʣʠʮ ʠ ʜʠʘʛʨʘʤʤ ʢ ʥʠʤ. 

ʉʪʨʫʢʪʫʨʘ ʪʘʙʣʠʮʳ ʚʢʣʶʯʘʝʪ ʥʫʤʝʨʘʮʠʦʥʥʳʡ ʠ ʪʝʤʘʪʠʯʝʩʢʠʡ ʟʘʛʦʣʦʚʢʠ, 

ʛʦʣʦʚʢʫ (ʰʘʧʢʫ), ʙʦʢʦʚʠʢ (ʧʝʨʚʘʷ ʛʨʘʬʘ ʪʘʙʣʠʮʳ, ʩʦʜʝʨʞʘʱʘʷ ʟʘʛʦʣʦʚʢʠ ʩʪʨʦʢ) 

ʠ ʧʨʦʛʨʘʬʢʫ (ʩʦʙʩʪʚʝʥʥʦ ʜʘʥʥʳʝ ʪʘʙ-

ʣʠʮʳ). 

ʅʘʠʙʦʣʴʰʝʡ ʧʦʧʫʣʷʨʥʦʩʪʴʶ 

ʩʨʝʜʠ ʪʘʙʣʠʯʥʳʭ ʧʨʦʮʝʩʩʦʨʦʚ ʧʦʣʴʟʫ-

ʝʪʩʷ ʧʨʦʛʨʘʤʤʘ MS Excel (ʨʠʩ.8). 

ʆʥʘ ʧʨʝʜʩʪʘʚʣʷʝʪ ʧʦʣʴʟʦʚʘʪʝ-

ʣʷʤ ʥʘʙʦʨ ʨʘʙʦʯʠʭ ʣʠʩʪʦʚ (ʩʪʨʘʥʠʮ), ʚ 

ʢʘʞʜʦʤ ʠʟ ʢʦʪʦʨʳʭ ʤʦʞʥʦ ʩʦʟʜʘʚʘʪʴ 

ʦʜʥʫ ʠʣʠ ʥʝʩʢʦʣʴʢʦ ʪʘʙʣʠʮ. 

ʈʘʙʦʯʠʡ ʣʠʩʪ ʩʦʜʝʨʞʠʪ ʥʘʙʦʨ 

ʷʯʝʝʢ, ʦʙʨʘʟʫʶʱʠʭ ʧʨʷʤʦʫʛʦʣʴʥʳʡ 

ʤʘʩʩʠʚ. ʀʭ ʢʦʦʨʜʠʥʘʪʳ ʦʧʨʝʜʝʣʷʶʪʩʷ ʧʫʪʸʤ ʟʘʜʘʥʠʷ  

ʫʢʘʟʘʥʠʷ ʧʦʟʠʮʠʠ ʧʦ ʚʝʨʪʠʢʘʣʠ (ʚ ʩʪʦʣʙʮʘʭ) ʠ ʧʦ ʛʦʨʠʟʦʥʪʘʣʠ (ʚ ʩʪʨʦʢʘʭ).  

ȼɔɝ.8 
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ʉʪʦʣʙʮʳ ʦʙʦʟʥʘʯʘʶʪʩʷ ʙʫʢʚʘʤʠ ʣʘʪʠʥʩʢʦʛʦ ʘʣʬʘʚʠʪʘ: A, B, C ... Z, AA, 

AB, AC ... AZ, BA, BB ..., ʘ ʩʪʨʦʢʠ ï ʮʠʬʨʘʤʠ. ʊʘʢ, ʥʘʧʨʠʤʝʨ, ñD14ò ʦʙʦʟʥʘʯʘʝʪ 

ʷʯʝʡʢʫ, ʥʘʭʦʜʷʱʫʶʩʷ ʥʘ ʧʝʨʝʩʝʯʝʥʠʠ ʩʪʦʣʙʮʘ ñDò ʩ 14 ʩʪʨʦʢʦʡ, ʘ ñCD99ò ï 

ʷʯʝʡʢʫ, ʥʘʭʦʜʷʱʫʶʩʷ ʥʘ ʧʝʨʝʩʝʯʝʥʠʠ ʩʪʦʣʙʮʘ ñCDò ʩ 99 ʩʪʨʦʢʦʡ. ʀʤʝʥʘ ʩʪʦʣʙ-

ʮʦʚ ʚʩʝʛʜʘ ʦʪʦʙʨʘʞʘʶʪʩʷ ʚ ʚʝʨʭʥʝʡ ʩʪʨʦʢʝ ʨʘʙʦʯʝʛʦ ʣʠʩʪʘ, ʘ ʥʦʤʝʨʘ ʩʪʨʦʢ ï ʥʘ 

ʝʛʦ ʣʝʚʦʡ ʛʨʘʥʠʮʝ. 

ɼʣʷ ʦʙʲʝʢʪʦʚ ʵʣʝʢʪʨʦʥʥʦʡ ʪʘʙʣʠʮʳ ʦʧʨʝʜʝʣʝʥʳ ʩʣʝʜʫʶʱʠʝ ʦʧʝʨʘʮʠʠ: 

ʨʝʜʘʢʪʠʨʦʚʘʥʠʷ, ʦʙʲʝʜʠʥʝʥʠʷ ʚ ʦʜʥʫ ʛʨʫʧʧʫ, ʫʜʘʣʝʥʠʷ, ʦʯʠʩʪʢʠ, ʚʩʪʘʚʢʠ, ʢʦʧʠ-

ʨʦʚʘʥʠʷ. ʆʧʝʨʘʮʠʷ ʧʝʨʝʤʝʱʝʥʠʷ ʬʨʘʛʤʝʥʪʘ ʩʚʦʜʠʪʩʷ ʢ ʧʦʩʣʝʜʦʚʘʪʝʣʴʥʦʤʫ ʚʳ-

ʧʦʣʥʝʥʠʶ ʦʧʝʨʘʮʠʡ ʫʜʘʣʝʥʠʷ ʠ ʚʩʪʘʚʢʠ. 

ɼʣʷ ʫʜʦʙʩʪʚʘ ʚʳʯʠʩʣʝʥʠʷ ʚ ʪʘʙʣʠʯʥʳʝ ʧʨʦʮʝʩʩʦʨʳ ʚʩʪʨʦʝʥʳ ʤʘʪʝʤʘʪʠʯʝ-

ʩʢʠʝ, ʩʪʘʪʠʩʪʠʯʝʩʢʠʝ, ʬʠʥʘʥʩʦʚʳʝ, ʣʦʛʠʯʝʩʢʠʝ ʠ ʜʨʫʛʠʝ ʬʫʥʢʮʠʠ. ʀʟ ʚʥʝʩʸʥʥʳʭ 

ʚ ʪʘʙʣʠʮʳ ʯʠʩʣʦʚʳʭ ʟʥʘʯʝʥʠʡ ʤʦʞʥʦ ʩʪʨʦʠʪʴ ʨʘʟʣʠʯʥʳʝ ʜʚʫʤʝʨʥʳʝ, ʪʨʸʭʤʝʨ-

ʥʳʝ ʠ ʩʤʝʰʘʥʥʳʝ ʜʠʘʛʨʘʤʤʳ (ʙʦʣʝʝ 20 ʪʠʧʦʚ ʠ ʧʦʜʪʠʧʦʚ). 

ʊʘʙʣʠʯʥʳʝ ʧʨʦʮʝʩʩʦʨʳ ʤʦʛʫʪ ʚʳʧʦʣʥʷʪʴ ʬʫʥʢʮʠʠ ʙʘʟ ʜʘʥʥʳʭ. ʇʨʠ ʵʪʦʤ 

ʜʘʥʥʳʝ ʚ ʪʘʙʣʠʮʳ ʚʚʦʜʷʪʩʷ ʪʘʢ ʞʝ, ʢʘʢ ʠ ʚ ɹɼ, ʪʦ ʝʩʪʴ ʯʝʨʝʟ ʵʢʨʘʥʥʫʶ ʬʦʨʤʫ. 

ɼʘʥʥʳʝ ʚ ʥʠʭ ʤʦʛʫʪ ʙʳʪʴ ʟʘʱʠʱʝʥʳ, ʩʦʨʪʠʨʦʚʘʪʴʩʷ ʧʦ ʢʣʶʯʫ ʠʣʠ ʧʦ ʥʝʩʢʦʣʴ-

ʢʠʤ ʢʣʶʯʘʤ. ʂʨʦʤʝ ʵʪʦʛʦ ʦʩʫʱʝʩʪʚʣʷʶʪʩʷ ʦʙʨʘʙʦʪʢʘ ʟʘʧʨʦʩʦʚ ʢ ɹɼ ʠ ʦʙʨʘʙʦʪʢʘ 

ʚʥʝʰʥʠʭ ɹɼ, ʩʦʟʜʘʥʠʝ ʩʚʦʜʥʳʭ ʪʘʙʣʠʮ ʠ ʜʨ. ɺ ʥʠʭ ʪʘʢʞʝ ʤʦʞʥʦ ʠʩʧʦʣʴʟʦʚʘʪʴ 

ʚʩʪʨʦʝʥʥʳʡ ʷʟʳʢ ʧʨʦʛʨʘʤʤʠʨʦʚʘʥʠʷ ʤʘʢʨʦʢʦʤʘʥʜ. 

ɺʘʞʥʳʤ ʩʚʦʡʩʪʚʦʤ ʪʘʙʣʠʮ ʷʚʣʷʝʪʩʷ ʚʦʟʤʦʞʥʦʩʪʴ ʠʩʧʦʣʴʟʦʚʘʥʠʷ ʚ ʥʠʭ 

ʬʦʨʤʫʣ ʠ ʬʫʥʢʮʠʡ. ʌʦʨʤʫʣʘ ʤʦʞʝʪ ʩʦʜʝʨʞʘʪʴ ʩʩʳʣʢʠ ʥʘ ʷʯʝʡʢʠ ʪʘʙʣʠʮʳ, ʨʘʩ-

ʧʦʣʦʞʝʥʥʳʝ, ʚ ʪʦʤ ʯʠʩʣʝ, ʥʘ ʜʨʫʛʦʤ ʨʘʙʦʯʝʤ ʣʠʩʪʝ ʠʣʠ ʚ ʪʘʙʣʠʮʝ, ʨʘʟʤʝʱʸʥʥʦʡ 

ʚ ʜʨʫʛʦʤ ʬʘʡʣʝ. Excel ʧʨʝʜʣʘʛʘʝʪ ʙʦʣʝʝ 200 ʟʘʧʨʦʛʨʘʤʤʠʨʦʚʘʥʥʳʭ ʬʦʨʤʫʣ, 

ʥʘʟʳʚʘʝʤʳʭ ʬʫʥʢʮʠʷʤʠ. ɼʣʷ ʫʜʦʙʩʪʚʘ ʦʨʠʝʥʪʠʨʦʚʘʥʠʷ ʚ ʥʠʭ, ʬʫʥʢʮʠʠ ʨʘʟʜʝʣʝ-

ʥʳ ʧʦ ʢʘʪʝʛʦʨʠʷʤ. ʉ ʧʦʤʦʱʴʶ ñʄʘʩʪʝʨʘ ʬʫʥʢʮʠʡò ʤʦʞʥʦ ʬʦʨʤʠʨʦʚʘʪʴ ʠʭ ʥʘ 

ʣʶʙʦʤ ʵʪʘʧʝ ʨʘʙʦʪʳ. 

ʊʘʙʣʠʯʥʳʡ ʨʝʜʘʢʪʦʨ Excel, ʪʝʢʩʪʦʚʳʡ ʨʝʜʘʢʪʦʨ Word ʠ ʜʨʫʛʠʝ, ʧʨʦʛʨʘʤ-

ʤʳ, ʚʭʦʜʷʱʠʝ ʚ ʧʘʢʝʪ ʧʨʠʢʣʘʜʥʳʭ ʧʨʦʛʨʘʤʤ (ʇʇʇ) Office ʧʦʜʜʝʨʞʠʚʘʝʪ ʩʪʘʥ-

ʜʘʨʪ ʦʙʤʝʥʘ ʜʘʥʥʳʤʠ OLE, ʘ ʠʩʧʦʣʴʟʦʚʘʥʠʝ ñʩʧʠʩʢʦʚò ʧʦʟʚʦʣʷʝʪ ʵʬʬʝʢʪʠʚʥʦ 

ʨʘʙʦʪʘʪʴ ʩ ʙʦʣʴʰʠʤʠ ʦʜʥʦʨʦʜʥʳʤʠ ʥʘʙʦʨʘʤʠ ʜʘʥʥʳʭ. ɸʥʘʣʦʛʠʯʥʳʡ ʤʝʭʘʥʠʟʤ 

OLE ʠʩʧʦʣʴʟʫʝʪʩʷ ʠ ʚ ʜʨʫʛʠʭ ʇʇʇ. 

ɺ Excel ʤʦʞʥʦ ʵʬʬʝʢʪʠʚʥʦ ʦʙʨʘʙʘʪʳʚʘʪʴ ʨʘʟʣʠʯʥʳʝ ʵʢʦʥʦʤʠʯʝʩʢʠʝ ʠ 

ʩʪʘʪʠʩʪʠʯʝʩʢʠʝ ʜʘʥʥʳʝ. 

ʍʆɼ ʈɸɹʆʊʓ 
1. ʆʪʢʨʳʪʴ ʧʨʦʛʨʘʤʤʫ MS WORD ʠʟʫʯʠʪʝ ʤʝʥʶ ʠ ʥʘʭʦʜʷʱʠʝʩʷ ʥʘ çʃʝʥʪʝè ʢʥʦʧʢʠ. 

2. ʆʪʢʨʳʪʴ ʧʨʦʛʨʘʤʤʫ MS EXCEL ʠʟʫʯʠʪʝ ʤʝʥʶ ʠ ʥʘʭʦʜʷʱʠʝʩʷ ʥʘ çʃʝʥʪʝè ʢʥʦʧʢʠ. 

3. ʉʨʘʚʥʠʪʴ ʢʥʦʧʢʠ ʥʘʭʦʜʷʱʠʝʩʷ  ʚ ʧʨʦʛʨʘʤʤʝ MS EXCEL  ʠ MS WORD.  ʅʘʡʜʠʪʝ ʩʦʚʧʘ-

ʜʝʥʠʷ ʠ  ʦʪʣʠʯʠʷ ʟʘʧʠʰʠʪʝ ʠʭ ʚ ʪʝʪʨʘʜʴ. 

4. ʆʪʢʨʳʪʴ ʧʨʦʛʨʘʤʤʫ MS PUBLISHER ʠʟʫʯʠʪʴ ʤʝʥʶ ʠ ʥʘʭʦʜʷʱʠʝʩʷ ʥʘ çʃʝʥʪʝè ʢʥʦʧʢʠ. 

5. ʉʨʘʚʥʠʪʴ ʢʥʦʧʢʠ ʥʘʭʦʜʷʱʠʝʩʷ  ʚ ʧʨʦʛʨʘʤʤʝ MS EXCEL, MS WORD ʠ MS PUBLISHER.  

ʅʘʡʜʠʪʝ ʩʦʚʧʘʜʝʥʠʷ ʠ  ʦʪʣʠʯʠʷ ʟʘʧʠʰʠʪʝ ʠʭ ʚ ʪʝʪʨʘʜʴ. 
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ʇʨʘʢʪʠʯʝʩʢʘʷ ʨʘʙʦʪʘ ˉ4  ʀʩʧʦʣʴʟʦʚʘʥʠʝ ʜʝʣʦʚʦʡ ʛʨʘʬʠʢʠ ʠ ʤʫʣʴʪʠʤʝʜʠʘ ï 

ʠʥʬʦʨʤʘʮʠʠ ʜʣʷ ʩʦʟʜʘʥʠʷ ʧʨʝʟʝʥʪʘʮʠʠ  

 

ʎʝʣʴ: ʥʘʫʯʠʪʴ ʩʦʟʜʘʚʘʪʴ ʧʨʝʟʝʥʪʘʮʠʶ ʩ ʠʩʧʦʣʴʟʦʚʘʥʠʝʤ ʛʨʘʬʠʢʠ ʠ ʤʫʣʴʪʠʤʝʜʠʡʥʦʡ ʠʥ-

ʬʦʨʤʘʮʠʠ 

 

ʊʝʦʨʝʪʠʯʝʩʢʠʡ ʤʘʪʝʨʠʘʣ 

ʂʦʤʧʴʶʪʝʨʥʘʷ ʤʫʣʴʪʠʤʝʜʠʡʥʘʷ ʧʨʝʟʝʥʪʘʮʠʷ (ʦʪ ʘʥʛʣʠʡʩʢʠʭ ʩʣʦʚ çpresentationè 

- ʧʨʝʜʩʪʘʚʣʝʥʠʝ, çmultiè - ʤʥʦʛʦ, çmediaè - ʩʨʝʜʘ) ï ʵʪʦ ʧʦʩʣʝʜʦʚʘʪʝʣʴʥʦʩʪʴ ʩʣʘʡʜʦʚ 

(ʵʣʝʢʪʨʦʥʥʳʭ ʩʪʨʘʥʠʮ), ʥʘ ʢʦʪʦʨʳʭ ʧʨʝʜʩʪʘʚʣʝʥʳ ʨʘʟʣʠʯʥʳʝ ʤʫʣʴʪʠʤʝʜʠʡʥʳʝ ʦʙʲʝʢʪʳ, ʚ 

ʪʦʤ ʯʠʩʣʝ ʘʥʠʤʘʮʠʷ ʚʠʜʝʦ ʠ ʟʚʫʢ. 

ʍʆɼ ʈɸɹʆʊʓ 

1. ɿʘʛʨʫʟʠʪʴ ʧʨʦʛʨʘʤʤʫ. 

2. ɺʳʙʨʘʪʴ ʚ ʦʩʥʦʚʥʦʤ ʤʝʥʶ ʧʫʥʢʪ çʌʘʡʣè ʢʦʤʘʥʜʫ  çʉʦʟʜʘʪʴè ʚ ʧʦʷʚʠʚʰʝʤʩʷ 

ʦʢʥʝ (ʨʠʩ.9) ʚʳʙʨʘʪʴ çʅʦʚʫʶ ʧʨʝʟʝʥʪʘʮʠʶè ʠʣʠ çʐʘʙʣʦʥè. ʅʘʞʘʪʴ ʢʥʦʧʢʫ çʉʦʟʜʘʪʴè  

 

3. ʀʟʫʯʠʪʴ ʠʥʪʝʨʬʝʡʩ ʧʨʦʛʨʘʤʤʳ, ʚʳʜʝʣʠʪʴ ʦʙʣʘʩʪʠ ʵʢʨʘʥʘ, ʨʝʞʠʤʳ ʨʘʙʦʪʳ ʩ 

ʢʦʤʧʴʶʪʝʨʥʦʡ ʧʨʝʟʝʥʪʘʮʠʝʡ (ʨʠʩ. 10). 

ʕʣʝʤʝʥʪʳ ʵʢʨʘʥʘ: 

¶ ʟʘʛʦʣʦʚʦʢ; 

¶ ʤʝʥʶ; 

¶ ʣʝʥʪʘ;  

¶ ʧʦʣʦʩʳ ʧʨʦʢʨʫʪʢʠ; 

¶ ʨʝʞʠʤʳ ʨʘʙʦʪʳ; 

¶ ʩʪʨʦʢʘ ʩʦʩʪʦʷʥʠʷ; 

 

ʈʝʞʠʤʳ  

¶ ʦʙʣʘʩʪʴ ʩʪʨʫʢʪʫʨʳ; 

¶ ʦʙʣʘʩʪʴ ʩʣʘʡʜʘ; 

¶ ʦʙʣʘʩʪʴ ʟʘʤʝʪʦʢ 

ȼɔɝ.9 
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4. ʀʟʫʯʠʪʴ ʤʝʥʶ çɻʣʘʚʥʘʷè ʙʣʦʢ çʉʣʘʡʜʳè (ʨʠʩ.11), ʩʦʟʜʘʪʴ ʪʠʪʫʣʴʥʳʡ ʩʣʘʡʜ, 3 

ʧʫʩʪʳʭ ʩʣʘʡʜʘ, ʩʣʘʡʜ 2 ʦʙʲʝʢʪʘ. ɼʦʙʘʚʠʪʴ ʪʝʢʩʪ ʠ ʛʨʘʬʠʯʝʩʢʠʝ ʦʙʲʝʢʪʳ. 

 

5. ʋʜʘʣʠʪʴ ʧʝʨʚʳʡ ʧʫʩʪʦʡ ʩʣʘʡʜ ʧʨʝʟʝʥʪʘʮʠʠ (ʱʝʣʢʥʫʪʴ ʧʨʘʚʦʡ ʢʥʦʧʢʦʡ ʤʳʰʠ ʧʦ 

ʩʣʘʡʜʫ, ʚʳʙʨʘʪʴ ʢʦʤʘʥʜʫ ʫʜʘʣʠʪʴ). ʀʟʤʝʥʠʪʴ ʧʦʨʷʜʦʢ ʧʨʝʜʲʷʚʣʝʥʠʷ ʩʣʘʡʜʦʚ (ʧʝʨʝʪʘʩʢʠ-

ʚʘʷ ʩʣʘʡʜʳ ʧʨʠ ʥʘʞʘʪʦʡ ʣʝʚʦʡ ʢʥʦʧʢʠ ʤʳʰʠ). 

6. ʀʟʤʝʥʠʪʴ ʦʬʦʨʤʣʝʥʠʝ ʧʨʝʟʝʥʪʘʮʠʠ, ʠʩʧʦʣʴʟʫʷ ʛʦʪʦʚʳʡ ʰʘʙʣʦʥ. 

- ɺʳʙʨʘʪʴ ʥʘ ʣʝʥʪʝ ʧʫʥʢʪ çɼʠʟʘʡʥè (ʨʠʩ. 12); 

- ʅʘ ʣʝʥʪʝ ʧʦʷʚʷʪʩʷ ʪʝʤʳ ʦʬʦʨʤʣʝʥʠʷ ʚʳʙʨʘʪʴ ʢʦʤʘʥʜʫ çʇʨʠʤʝʥʠʪʴ ʰʘʙʣʦʥ ʦʬʦʨʤ-

ʣʝʥʠʷè. 

- ɺʳʙʨʘʪʴ ʠʟ ʩʧʠʩʢʘ ʥʫʞʥʫʶ ʪʝʤʫ. 

7. ʉʦʭʨʘʥʠʪʴ ʧʨʝʟʝʥʪʘʮʠʶ ʢʘʢ: 

¶ ʬʘʡʣ ʧʨʝʟʝʥʪʘʮʠʠ (*.ppt); 

¶ ʰʘʙʣʦʥ (*.pot); 

¶ ʬʘʡʣ ʜʝʤʦʥʩʪʨʘʮʠʠ (*.pps); 

8. ʇʨʦʜʝʤʦʥʩʪʨʠʨʦʚʘʪʴ ʧʨʝʟʝʥʪʘʮʠʶ, ʠʩʧʦʣʴʟʫʷ ʥʘ ʣʝʥʪʝ ʤʝʥʶ çʇʝʨʝʭʦʜʳè 

(ʨʠʩ.13) ʩʨʝʜʩʪʚʘ ʥʘʚʠʛʘʮʠʠ, ʨʘʟʣʠʯʥʳʝ ʩʧʦʩʦʙʳ ʩʤʝʥʳ ʩʣʘʡʜʦʚ, ʚʨʝʤʷ ʧʦʢʘʟʘ ʩʣʘʡʜʦʚ ʠ  

çʇʦʢʘʟ ʩʣʘʡʜʦʚè ʜʣʷ ʜʝʤʦʥʩʪʨʘʮʠʠ ʧʨʝʟʝʥʪʘʮʠʠ. 

 

9. ʉʦʟʜʘʪʴ ʧʨʝʟʝʥʪʘʮʠʶ ʠʥʬʦʨʤʘʮʠʦʥʥʦ-ʩʧʨʘʚʦʯʥʦʡ ʩʠʩʪʝʤʳ çɻʘʨʘʥʪè 

- ɿʘʛʨʫʟʠʪʴ ʧʨʦʛʨʘʤʤʫ; 

- ɺʳʙʨʘʪʴ ʤʘʢʝʪ çʊʠʪʫʣʴʥʳʡ ʣʠʩʪè. 

- ʑʝʣʢʥʫʚ ʚʥʫʪʨʠ ʨʘʤʢʠ çɿʘʛʦʣʦʚʦʢ ʩʣʘʡʜʘè, ʥʘʙʨʘʪʴ ʪʝʢʩʪ çʀʥʬʦʨʤʘʮʠʦʥʥʦ-

ʩʧʨʘʚʦʯʥʘʷ ʩʠʩʪʝʤʘè. 

- ʑʝʣʢʥʫʚ ʚʥʫʪʨʠ ʨʘʤʢʠ çʇʦʜʟʘʛʦʣʦʚʦʢ ʩʣʘʡʜʘè ʥʘʙʨʘʪʴ ʪʝʢʩʪ çɻʘʨʘʥʪè. 

- ʀʟʤʝʥʠʪʴ ʚʩʝ ʙʫʢʚʳ ʩʣʦʚʘ çɻʘʨʘʥʪè ʥʘ ʧʨʦʧʠʩʥʳʝ. 

- ʀʟʤʝʥʠʪʴ ʮʚʝʪ ʪʝʢʩʪʘ (ʚ ʢʦʥʪʝʢʩʪʥʦʤ ʤʝʥʶ çʐʨʠʬʪè ʠʣʠ ʤʝʥʶ çɻʣʘʚʥʘʷè ʙʣʦʢ 

çʐʨʠʬʪè). 

- ɺʩʪʘʚʠʪʴ ʧʫʩʪʦʡ ʩʣʘʡʜ ʜʦʙʘʚʠʪʴ ʪʝʢʩʪ çʂʨʘʪʢʦʝ ʦʧʠʩʘʥʠʝ ʩʠʩʪʝʤʳ çɻʘʨʘʥʪè 
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- ʉʦʭʨʘʥʠʪʴ ʧʨʝʟʝʥʪʘʮʠʶ çɻʘʨʘʥʪ.pptè. 

- ʉʦʟʜʘʪʴ ʥʦʚʳʡ ʩʣʘʡʜ, ʚʳʙʨʘʪʴ ʤʘʢʝʪ çʆʙʲʝʢʪ ʩ ʥʘʜʧʠʩʴʶè 

- ɺʩʪʘʚʠʪʴ ʣʶʙʫʶ ʢʘʨʪʠʥʢʫ ʥʘʞʘʚ ʥʘ ʤʠʥʠʘʪʶʨʫ ʢʘʨʪʠʥʢʘ (ʨʠʩ.14). 

 
- ɺ ʦʙʣʘʩʪʠ çɿʘʛʦʣʦʚʦʢ ʩʣʘʡʜʘè ʥʘʧʝʯʘʪʘʪʴ ʪʝʢʩʪ çɼʦʩʪʦʠʥʩʪʚʘ ʩʠʩʪʝʤʳ çɻʘʨʘʥʪè, ʚ 

ʦʙʣʘʩʪʠ çʊʝʢʩʪ ʩʣʘʡʜʘè ʧʝʨʝʯʠʩʣʠʪʴ ʩ ʠʩʧʦʣʴʟʦʚʘʥʠʝʤ ʤʘʨʢʠʨʦʚʘʥʥʦʛʦ ʩʧʠʩʢʘ ʜʦ-

ʩʪʦʠʥʩʪʚʘ ʩʠʩʪʝʤʳ çɻʘʨʘʥʪè 

- ʇʨʦʩʤʦʪʨʝʪʴ ʧʨʝʟʝʥʪʘʮʠʶ ʚʨʫʯʥʫʶ. 

- ʇʨʦʩʤʦʪʨʝʪʴ ʧʨʝʟʝʥʪʘʮʠʶ ʘʚʪʦʤʘʪʠʯʝʩʢʠ. 

- ʇʨʦʩʤʦʪʨʝʪʴ ʧʨʝʟʝʥʪʘʮʠʶ ʚʨʫʯʥʫʶ, ʠʩʧʦʣʴʟʫʷ ʨʘʟʣʠʯʥʫʶ ʩʤʝʥʫ ʩʣʘʡʜʦʚ. 

- ʜʦʙʘʚʣʝʥʠʝ ʜʨʫʛʠʭ ʦʙʲʝʢʪʦʚ (ʟʚʫʢ, ʚʠʜʝʦ, ʬʠʛʫʨʳ, Word Art  ʠ ʪ.ʜ.), ʦʩʫʱʝʩʪʚʣʷʝʪ-

ʩʷ ʯʝʨʝʟ ʤʝʥʶ çɺʩʪʘʚʢʘè (ʨʠʩ.15). 

- ɼʦʙʘʚʣʝʥʠʝ ʘʥʠʤʘʮʠʠ ʦʩʫʱʝʩʪʚʣʷʝʪʩʷ ʯʝʨʝʟ ʤʝʥʶ çɸʥʠʤʘʮʠʷè (ʨʠʩ.16). ɺʳʜʝʣʠʪʴ 

ʦʙʲʝʢʪ ʜʣʷ ʘʥʠʤʘʮʠʠ, ʚʳʙʨʘʪʴ ʤʝʥʶ çɸʥʠʤʘʮʠʷè ʚʭʦʜ, ʚʳʭʦʜ, ʧʝʨʝʤʝʱʝʥʠʝ. 

- ʇʨʠʤʝʥʠʪʴ ʨʘʟʣʠʯʥʳʝ ʚʠʜʳ ʘʥʠʤʘʮʠʠ ʥʘ ʚʩʝ ʩʣʘʡʜʳ. 

- ʇʨʦʩʤʦʪʨʝʪʴ ʧʨʝʟʝʥʪʘʮʠʶ ʠ ʩʦʭʨʘʥʠʪʴ.  
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